School and Nurseries
It is the responsibility of the candidate to ensure that each section of the timesheet is completed in BLOCK CAPITALS using a black ball

point pen and is signed by an authorised person at the School/Nursery. Failure to do so may result in the timesheet being rejected. To
ensure that you are paid on time, timesheets MUST be received by us before 17:30 on FRIDAY following the week worked.

Approved timesheets should be:
a. Scanned and emailed to admin@enlighten-supplypool.com
b. Faxed to 020 8819 8422

Time details -

Daily paid candidates Hourly paid rates
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Total days payable Total hours payable

Disclosure &
Barring Service

1 Grace House, Harrovian Business Village, Bessborough Rd, Harrow HA1 3EX
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