
AttendAnce 
MAtters

every dAy 
counts!

A guide for parents/ 
carers and students

Key Stage 3 and 4

don’t forget 
to inform the school 
if you change your 

mobile number, home 
number or address.

  Attendance Officer
  Mentor / Class Teacher
  Progression Lead
   Headteacher
   Deputy Headteacher

Who cAn you speAk to if there 
Are probleMs Which Affect 
your child’s AttendAnce?

023 8021 5320 or  
07788 567 885

if you require Any 
further help or Advice, 

or if you hAve Any 
questions, then contAct:

being lAte Also MAkes  
A difference... 

Depending on how lAte your child is 
everyday, they would lose the  
following days of education...

3 days

6.5 days

10 days

13 days 

19 days

5 minutes LATE

10 minutes LATE

15 minutes LATE

20 minutes LATE

30 minutes LATE

30 Mins  
LATE
EvEryDAy

=19 DAys!



school stArts At

8:45am
Please contact the school by 

8:30am on 023 8021 5320 or send 
a text to 07788 567 885 if your child 

is unable to attend.

The register is taken at 8:45am. 
if your child arrives between 
8:45am - 9:15am, they will be 
marked as late. After 9:15am, 
they will be marked as an 
unauthorised absence.

if your child is absent and you 
have not notified the school, 
we will contact you by an 
automated call/text  
and a personal call. 

We need to ensure your child is 
safe. if an absence continues and 
we have not heard from you, we 
will contact you in writing and ask 
our progression lead to visit you  
at home.

Attendance and punctuality are 
matters which are taken seriously. 
Persistent absence and lateness 
will be referred to the education 
Welfare service and can result in a 
penalty notice or prosecution.

We want your child to learn 
and achieve. We will work 
with you to support good 
attendance and punctuality.

holidAys 
The Headteacher will not authorise any leave  
of absence during term time unless it is  
for exceptional circumstances only. 

Family holidays during term-time  
are not AcceptAble.

your child should 
be Attending school 
regulArly becAuse...

  it is the law 
  They are more likely to achieve 
   They will be more likely to get 
a job and earn money

regulAr school AttendAnce 
Will give your child the 
opportunity to:

  Make friends and feel included 
  Learn and develop new skills 
  Increase their confidence and self-esteem 
  improve their social skills 
  Achieve their potential

exAMples of An 

Authorised  
Absence

   Genuine illness - Long term absence  
will require medical evidence

  Unavoidable medical appointments
  religious observance
  Death of a close relative

exAMples of An 

unAuthorised  
Absence

  Tired/overslept
  illness of a parent or carer
  Holiday
  no clean uniform
  refusal to come to school
  Birthdays

high Attenders Are  
good AttAiners

Attend 
And succeed!

WhAt We expect  
pArents/cArers to do:

   Contact the school promptly  
to report an absence

   Make medical and dental 
appointments outside of  
school hours

   Arrange for your child to  
arrive at school on time

WhAt you cAn expect  
of the school:

   We recognise good and 
improving attendance

   We will follow up all  
attendance concerns

   We will challenge you to ensure 
your child attends every day

A*


