
Single event / low numbers Multi events / high numbers

Do you want to gain approval for a single 
event with limited numbers or for multi 

events and/or high numbers of delegates?

Download form LN1 from the 
WMSoc website

FOR OFFICE USE ONLY

Officer receives application form and payment 

E-mails completed form to DHB (or another) for 
approval

DHB checks application 

DHB contacts either customer for more 
information if required, or

DHB informs office that application is approved 
(in the event of uncertainty DHB will contact 

another member of CPD committee)

Office informs customer the application is 
approved and sends them an e-copy of the logo 
for their use on the appropriate event and an 

event number (unique to them)

Download form HN2 from the 
WMSoc website
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Procedure for gaining approval to use WMS CPD logo to badge your events
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Procedure:

Return appropriate completed form to WMSoc via website/email and transfer remittance via BACS 
transfer to (information supplied upon invoice) use your name or your company name as reference

After the event you may issue your own CPD certificate to your delegates.  You may state 
the number of WMS recognised/validated CPD points awarded provided you also quote the 

Unique Event Number on the certificate 

When WMSoc informs you that 
your application is approved you 

may use the logo that accompanies 
the approval to badge your event

Inform your delegates of the 
Unique Event Number that has been 
allocated to you by WMSoc for this 
event in order for them to record 

their WMSoc recognised CPD points


