
Email : admin@accountspoint.co.uk         Fax : 0871 314 1829            Documents to submit:      

(1)Expenditure sheet, (2) Bank statements.

Expenditure and Outgoings Company Name: Month/Year:

Total:

I certify that the above expenditure has been necessarily incurred on the company's business as shown above.

Note:  All expenses must be supported by a VAT receipt/invoice

Overnight Incidental Expenses: £5 per night / £10 per night if overseas

Use of home office: £18 per month (agreed with accountant if higher)
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