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Section 1. Admission to the Graduate School

Any graduate with a superior academic record, an under graduate baccalaur eate
degree from aregionally approved institution, or any foreign student with
equivalent qualificationsis eligible to apply for admission to Graduate School.

Graduate work isunder thejurisdiction of the various departments. A student is
expected to have adequate undergraduate training in the field in which that student
plansto do graduate work. If a student'straining isinadequate, that student will be
required to take such additional courses asthe department may prescribe.

Admission to the Graduate School does not automatically admit a student to
candidacy for an advanced degree.

Applicationsfor admission can be obtained from the Office of Admissions, Howard
University, Washington, D.C. 20059. No application will be considered complete
until official transcripts and three letters of recommendation arereceived by the
Office of Admissions. Individual departments and schools may require additional
submissions from the applicant.

Section 2. Admission to a Department

The department in which the student plansto study shall determine whether or not
the student is qualified to be admitted for graduate study in that particular
department. Upon receipt of the completed application, the Office of Admissions
shall determine if the student meets the general Graduate School admission
requirements as provided to that office by the Graduate School. The Office of
Admissions shall notify the department and shall re~. quest that the department
evaluate the student's credentials. The department shall communicate its decision to
the Office of Admissions.

Section 3. Departmental Admissions Committee

Each department shall have a committee which functions as the Departmental
Admissions Committee. Thiscommittee shall scrutinize the credentials of applicants
and make recommendations

concerning admission to graduate programs in the department. The chairman of the
Departmental Admissions Committee shall represent the department on the
Admissions Committee of the Graduate School.

Section 4. Committee on Graduate Studies

Each department shall have a Committee on Graduate Studies consisting of
ar aduate facultv memhers The Committee chairner son shall he annointed bhv the




departmental chairperson on a yearto-year basis concurrent with the duration of
the committee chair per sons appointment asa member of the graduate faculty.

Section 5. Categories of Admission

A. Degree Student - Regular. Students who fully meet the stated requirementsfor a
graduate program in the Graduate School will be accepted asregular degree
students.

Any graduate with a superior academic record and an undergraduate baccalaur eate
degreefrom aregionally approved institution, or any foreign student with
equivalent qualificationsiseligibleto apply for admission to the Graduate School.
Students are admitted by departmental action.

B. Degree Student - Provisional. An applicant who has deficienciesin preparation or
scholarship and who on other groundsisjudged by the department as capable of
completing a graduate program may be accepted on a provisional basis. The student
in this category will take a maximum of nine credit hours per semester and will be
allowed a maximum of one year to qualify asaregular degree student. A student
who failsto achieve regular degree status after one year will not be allowed to
continuein a graduate degree program at Howard University and will be dismissed
from the university.

C. Non-Degree Student. A non-degree statusis an elected category for the student
who wishesto pursue " course work only." The applicant must meet all general
admission requirements and any additional requirements prescribed by the
department. A nondegr ee student, upon approval and recommendation of the
department, may qualify for another category of admission in the Graduate

School of Artsand Sciences. Departments, based upon their resour ces, will
determine the number of non-degr ee studentsthey can accept.

Students may transfer to a degree program no more than six (6) credits earned asa
non-degr ee student.

Section 6. Academic Advisement
Each department shall provide faculty advisement for studentsin the Graduate
School. In granting admission, departments will notify each student of the assigned

advisor who will assist in guiding theinitial registration of the student.

A Permanent Graduate Advisor should be assigned by the department chairman
nrior to the schedulina of anv cotrses which are uniaue individual reauirementsin




the student's program. The permanent advisor isresponsiblefor the proper
guidance and scheduling of the student'swork. The name of each student's
permanent advisor must be reported to the Office of Student Relations of the
Graduate School as soon as possible after oneisassigned.

Section 7. Readmission to the Graduate School

The student who has been dismissed for academic reasons, exclusive of a second
failure of (a) the comprehensive examination or (b) the oral defense of the thesisor
the dissertation, must first submit a university application to the Office of
Admissions. Second, the student must submit a written request for readmission to
the Dean of the Graduate School. Third, the student must receive approval for
readmission from the Dean of the Graduate School and from the department in
which the student was a degree candidate. Thereinstatement of a student may be
subject also to higher fulfillment of special conditions. Notification of those special
conditions will be given to the student by the Dean of the Graduate School. A period
of at least one semester must elapse between the student’'s dismissal and his/her
readmittance.

A student who failsthe compr ehensive examination or the final oral examination in
defense of the thesis or dissertation a second time will be dropped from the
Graduate School. When dropped for either of these reasons, the student will not be
readmitted to the Graduate School.

Section 8. Pursuit of Advanced Degrees by Graduate Faculty Members

Individuals who hold special appointments as Graduate Faculty members at
Howard University shall not be permitted to pursue nor to receive a higher degree
from the Graduate School. Faculty members may enroll in coursesfor credits, but
such work will not be applied to the pursuit of aM.A., M.S,, or Ph.D. degree at this
University.
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The Office of the Registrar will forward all necessary information to admitted
studentsin sufficient time for them to preparefor the registration process. At the
time of registration, the student will be given by higher advisor the requirements of
hisor her program and a copy of the rules and regulations of the Graduate School.

All students must register for classes during the registration period announced in
the University Calendar. Only under special and exceptional circumstances will a
student be permitted to register after the official registration period has ended.
Students who fail to register for any reason will not be permitted to attend classes,
and their names will not appear on Official Class Listsor grade sheets.

No student is allowed to register for classes who has not returned hissher completed
enrollment forms. New students and old studentsreturning must also submit
medical formsto the University Health Service. Failure to submit the forms by the
requested date may result in the students having to register in person during the
period officially designated for lateregistration fee. Theregistration processis not
officially completed until fees are paid and the student's program has been left with
the Registrar.

Effective August 1, 1978, all new students entering the Graduate School shall be
required to take the Aptitude Test of the Graduate Record Examination during the
first semester of the student's attendance at Howard Univer sity.

The Examination shall be made available without cost to the student by the
Graduate School for the purpose of obtaining objective data relative to the academic
abilities of entering graduate students at Howard University over the three-year
period 1978-79, 1979-80, 1980-81.

Section 1. Permanent Record

The permanent (official) record is maintained in the Office of the Registrar and
contains all theimportant facts Pertaining to the student's academic level, cour ses
taken, scholarship and degrees.

All grades earned and recorded on the permanent record must remain and be
computed in the student's aver age even if a cour se has been repeated.

Copiesof the permanent record arereferred to as " transcript of records.”

Section 2. Approval for New or Additional Cour ses
Students may not receive graduate degree credit for courses which are not duly
authorized for this purpose. The Graduate School should be routinely informed of

new cour ses offered in the development of the program prior to their
imnlementation. Such courses must hereviewed bv the Curriculum Committee of




the Graduate School.

Additionsto or deletionsfrom the existing curriculum must be submitted to the
Dean of the Graduate School for approval at least three months prior to the
implementation.

Section 3. Student L oad

Although nine (9) hoursis considered as a full-time schedule, aload of twelve (12)
semester hoursisnormal for graduate students. The maximum load for a graduate
student isfifteen (15) semester hours. Programsin excess of twelve (12) hours
require departmental and Graduate Studies Committee approval. Work for which
thereisno credit allowanceisnot included as part of the normal student load.
Permission to carry a semester load in excess of fifteen (15) hoursrequiresa written
request by the student and approval of the head of the department and the Dean of
the Graduate School. When violations of thisregulation are detected, the student
will berequired to drop registered hoursin excess of the maximum allowed.

Section 4. Graduate Study and University Employees

Regular full-time members of the faculty or staff of Howard University areentitled
to remission of tuition for two (2) courses per semester, not to exceed 8 credit hours
offered in the School of Education, the School of Business, the School of
Communications, the College of Liberal Arts, the School of Engineering, the School
of Architecture and Planning, the College of Pharmacy and Pharmacal Sciences, the
College of Fine Arts (excluding Voice and I nstrument), the School of Human
Ecology, the School of Nursing, the College of Allied Health Sciences, the Graduate
School, and the University Without Walls.

Regular employees (who serve the Univer sity, including the Univer sity Hospital), in
a budgeted position, on a half-time basis are entitled to remission of tuition for one
(2) course per semester not to exceed 4 credit hours, in the instructional divisions
cited above.

Section 5. Graduate Student Service Appointments

Graduate students holding service appointments, such as assistantships, earn
residence credit on the same basisas other graduate students. Depending upon their
service obligation, however, the registrations will be limited to a maximum of nine
(9) or aminimum of three (3) hours.

Section 6. Graduation and Temporary Interruption of Student's Program

Students whose work isinterrupted by failure or absence from residence should not
expect to be araduated under thereaulationsin effect at the time of their




matriculation, but rather under those applying at the time of their return.
ARTICLE Il GRADING SYSTEM:
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Gradesearned in graduate program at Howard University are based on the
following system:

A = four points per credit hour
B = three points per credit hour
C =two points per credit hour
D = one point per credit hour

F = zero points per credit hour

Section 1. D and F Grades

No degree credit isearned by a graduate student for D and F gradesreceived in
graduate level courses. Such courses must berepeated for a passing grade if they
areto be counted as credit toward a graduate degree. However, grades of D and F
areapermanent part of therecord and are used in the calculation of the grade point
aver age.

Section 2. Auditors

A student is per mitted to audit a course, but he must pay the regular tuition and
other feesasrequired for credit. An auditor does not participate in class discussion,
does not take examinations, and does not receive credit.

Section 3. Undergraduate cour ses Taken by Graduate Students

Grades earned in under graduate cour sestaken by a graduate student ar e calculated
in the grade point aver age, but such courses are not applicable to meeting
requirementsfor a graduate degree. An exception ismade for advanced

under graduate cour ses specifically approved for either graduate or under graduate
credit, providing the student gives written notice to the instructor when classes
henin that araduate credit isdesired. Courses of thistvne shall uaiallv have a




special number which indicates departmental approval for this purpose. A
maximum of nine hours of such courses may be counted toward a graduate degree
with the approval of the department in which the degreeis sought.

Section 4. Graduate Cour ses Taken by Under graduate Students

An under graduate student who isa candidate for graduation from one of the several
schools and colleges of Howard University, and who haslessthan 15 creditsto
complete for graduation may be allowed to take graduate cour sesin the amount of
the difference between 15 credits and the number of creditsrequired to graduate.
However, the student must first obtain from the dean of his’/her school verification
of hiscumulative aver age, cour ses and credits needed for graduation, and
certification that the graduate cour ses pursued will not be used toward completion
of requirementsfor hisundergraduate degree. The student must then receive
approval of the Dean of the Graduate School prior to enrollment in the courses
concerned. If permission is granted, such time spent in graduate cour ses may be
counted toward the minimum residence requirement for a degree.

Section 5. Change of Grade

A gradeassigned for work in a courseis not subject to change. Exceptions may be
considered in case of a specific error which may be corrected upon petition by the
teacher of the course, to be submitted in writing for the approval of the Dean of the
Graduate School, not later than one month after the beginning of the succeeding
semester in which the student isin residence.

Section 6. Incomplete Grades

All incomplete grades, except those for thesis and resear ch courses, carry an
alternate gradeindication. Thegrade" 1" with alternate indicatesthat the work,
otherwise satisfactory, was incomplete at the time of making the grade report, but it
can be completed by the student by the end of the last day of the next semester in
which the student isenrolled. This grade may be given to those students who, upon
petitioning the instructor, have provided acceptable justification for some portion of
the course requirement being incomplete at the time when final grade reportsare
due. Normally, thiswill involve the submission of such things asterm papers, exams,
and notebooks, but may also include completion of contracted periods of service
which may not correspond to the grading period. At the timethe alternate gradeis
given, the teacher shall indicatein the space provided on the grade sheet thereason
for givingthegradeof "I" alternate. The alternate grade shall indicate the mark
which will stand if theincomplete grade is not removed.

If in verv excentional circumstancestheteacher cannaot subhmit an alternate arade




for a student, the Dean of Graduate School may allow an " 1" to be submitted with
an explanation on the grade sheet.

The grade of "W" isgiven students who withdraw from a cour se after thefirst five
days of the term.

Section 7. Transfer of Credit to Graduate Degrees

Theterm "transfer of credit for M.A., M.S,, and Ph.D. degrees’ refersto granting
credit toward the total number of semester hoursrequired for the degree from
graduate hoursearned in other graduate programs. This appliesto graduate wor k
done at Howard University and other accredited colleges and universities. In all
instances where transfer of credit is granted, it must be the considered judgment of
the department that the work isrelevant and meets the same objectivesas a
comparable coursein its program. Even though a cour serequested for transfer may
be suitable and meets the above criteria, a department may still reserve theright to
requirethat its own cour se(s) be taken.

Departments are permitted to accept a limited number of graduate hours for
transfer to satisfy the requirementsfor master's and doctoral degreeswith the
approval of the Dean of the Graduate School. Such transfer may not be used to
satisfy the resident requirement.

All transfers of credit from another institution require the recommendation of the
department and the approval of the Executive Committee of the Graduate School. A
grade of C may not betransferred for credit toward a graduate degree at Howard
University.

For the specifics concerning the number of hours allowed for transfer to master's
and doctoral degrees, consult the appropriate section under General Requirements
for the degreein question.

ARTICLE IV. ENGLISH COMPETENCY AND EXPOSITORY WRITING
REQUIREMENT

All graduate students must demonstrate their competency in the English language
as evidence by a passing scor e on the English Proficiency Examination or the
successful completion of the Expository Writing Cour se. Thisregulation, effective as
of the academic vear 1975-76. isa prereauisite for admission to candidacv in the




Graduate School for students entering after August 1, 1977.

Enrollment in a program of study for the development of essential writing skillsis
required for studentsfound to be deficient in writing skills, asrevealed through
their inability to satisfy the above requirement. A non-credit, required cour se,
"Writing Workshop in Exposition for Graduate Students," is offered for students
identified as needing such servicesin accordance with the above.
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Section 1. Residence and Cour se Requirements

The completion of minimum cour se requirements or credits does not guarantee
receipt of the degree.

A. Minimum Requirements. The minimum number of creditsrequired for the
master's degreeis 30; however, some departments may require creditsin
excess of thisamount. In such instances, the number of creditsisthe amount
specified by the department concer ned.

Thedistribution of creditsfor the degree shall be asfollows:

Twentv-four creditsin coursework. at least 12 of which must he earned in the




major subject. Theremaining credits may be earned in the major subject, or in any
other subject or subjects approved by the major department.

At least 15 credits (exclusive of thesis cour ses) must be earned in cour ses numbered
200 or above.

No morethan six credits may be accumulated in cour sesyielding thesis credit.

Variousfactors may make it necessary for the candidate to take more than the
minimum number of credits before he or she satisfactorily completesthe
requirementsfor the degree.

A student must be physically in residence in the Graduate School for at least two
semestersin order to be recommended for a degree.

B. Residency and Transfer of Credit. Residency in graduate programs (M.A., M..S)
at Howard University cannot be transferred. Thus, although a certain number of
credits may be transferred from other accredited graduate institutions, such hours
may not be used to meet the residency requirement. Ile number of credits allowed
for transfer isdiscussed under the section on " Transfer of Credit to the Master's
Degree."

C. Course Viability, Any course that was pursued more than five (5) yearsprior to
the term in which the student presents himself or herself for the final examination
will not be credited toward fulfillment of the requirements of the degree.

However, credit for such course may be restored and counted toward the fulfillment
of requirementsfor the degree provided (1) the chair person submitsto the Dean a
written petition/recommendation and (2) the student has passed:

(1) a comprehensive examination in the field in which the coursefalls, or

(2) awritten examination especially administered for the purpose of restoration of
creditsin the cour se concerned.

Under no circumstances, however, may a student receive credit toward the degree
for a cour se which the student pursued morethan seven (7) yearsprior to thetime
the student presents himself or hersdf for the final examination.

D. Length of Timefor Completion of the Master's Degr ee. Students ar e expected to
complete a master's degree within a maximum of five yearsfrom the date of initial
registration in the program. Those who have not completed the degree within that
time will be automatically dropped. Students dropped in this manner may petition
for readmission and may be readmitted upon recommendation of the departmental
Graduate Faculty and approval by the Executive Committee of the Graduate
Schooal.




E. Enrollment in Thesis Courses. Aslong as a student isusing the Univer sity
facilities, or isconferring in person with histhesis advisor, he must continue to
enroll in athesis course. Such a student shall register asan auditor if he has already
accumulated the maximum number of hours per mitted for the thesis cour ses.

F. Assignment of Gradesfor Thesis Courses. Thesis courses shall assigned a grade
of Incomplete. Theseincompletes areremoved after the final oral examination on
thethesis.

G. Enrollment in the Terminal Semester. A candidate for a degree must be enrolled
in the Graduate School during the semester in which the degreeis conferred.

Section 2. Grades and Academic Status

A cumulative average of 3.00 (B) isrequired for graduation. A department shall
recommend coursesin which the gradesof " B" or better will berequired. A student
will be dropped when he or shereceives morethan nine(9) hoursof "C" or a" C"
gradein morethan two (2) cour seswhere at least one of the coursesisfor four (4) or
mor e credits and where thetotal credit hoursof " C" isgreater than nine (9) hours.
A student who falls below the 3.00 aver age shall be warned and informed that
he/she must raise hig her quality point index to 3.00 in the next two termsin
residence. Students failing to do so will be dropped from the Graduate School.

The Graduate Faculty of the department can recommend the dismissal of a student
who demonstrates an inability to perform satisfactorily at the graduate level.

Section 3. Program of Study

The Graduate Faculty of the department in which the student is majoring shall
stipulate the program and specify the departmental requirementsfor each of its
candidates. Such departmental programs must have the approval of the Executive
Committee of the Graduate School.

Section 4. Transfer of Credit to the Master's Degree

All coursesrequired for the master's degree shall be taken at Howard University,
except that a department may recommend to the Executive Committee of the
Graduate School course work taken in another graduate school and request that it
be approved up to a maximum of six credits. No correspondence cour ses may be
accepted for graduate credit.

Credit will be given only for cour ses pursued within five years of theterm in which
the student presents himself for the final examination for the degree. An exception
to thisreaulation mav he aranted unon the written recommendation of the head of




the department concer ned, based upon special examination of the candidate, and
the approval of the Executive Committee of the Graduate School.

Section 5. Foreign Language Requirement

Theforeign language requirement for the degree of Master of Artsor Master of
Science shall be deter mined by the department.

Thefollowing departments require studentsto fulfill the requirement of reading
proficiency in aforeign language: African Studies and Research, Art, Biochemistry,
Botany, Economics, English, German, History, Human Ecology (International
Studies only), M athematics, Philosophy, Physics, Romance L anguages, Sociology
and Anthropology.

In some departments reading proficiency in a foreign language is optional. In these
departments the requirement of competency in the tools of research may be met by

such means as foreign language, computer competence, resear ch methods, statistics,
or some other approved alter native. Such policies shall be explicit, and the Office of
the Dean shall be informed of the action of the particular department with regard to
the foreign language requirement.

Candidates who are required to demonstrate a reading ability in French, German,
Russian, or Spanish have the option of the Graduate School Foreign Language Tests
administered by the Educational Testing Service (ETS) or the departmental
examination prepared by the foreign language departments at Howard Univer sity.
Department examinations shall be administered and evaluated by the language
departments of the University based on materials submitted by the department
concer ned.

Section 6. Admission to Candidacy for the Master's Degree

Admission to graduate work is not tantamount to admission to candidacy. Before a
student can be admitted to candidacy for the master's degree he/she must have:

Secured an admission to candidacy form from the Office of the Dean for completion
by a departmental representative. The student must submit alist of graduate
cour ses completed, being taken, and yet to be pursued in the field.

Completed 12 creditsin graduate cour ses.

Passed the qualifying examination administered by the department concer ned
(where applicable).

Satisfactorilv demonstr ated expositorv writina proficiencv to the Office of




Educational Affairs.

Passed the foreign language examination or fulfilled the approved substitute (where
applicable).

Chosen a suitable problem for a thesis subject, or indicated the optional
requirement.

Received the recommendation of higher major department.

Secured the approval of the Executive Committee of the Graduate School.

Students are admitted to candidacy by vote of the Graduate Faculty. Admission to
candidacy must be achieved at least six weeksprior to the end of the semester in
which the student expectsto receive higher degree. No exception to thisrule will be
made.

Candidacy for the master's degree shall be valid for no more than three calendar
years. Any student whose candidacy has expired may make application to the
Executive Committee of the Graduate School for readmission. The department in
which the student is seeking the degr ee shall deter mine the conditionsunder which
he, or she, may bereinstated, subject to the approval of the Executive Committee of
the Graduate School.

The responsibility for fulfilling these requirements on timeisthat of the student.
Students should consult the Dean of the Graduate Schoal if in doubt asto any of the
requirements. Students should note car efully the specific requirements of their
departmentsrelative to admission to candidacy and regard them as additional to
these general requirements.

Section 7. Thesis

Most master's programsrequire the submission of a thesisin partial fulfillment of
requirementsfor the degree. A candidate who isrequired to submit athesis shall be
assigned to a Graduate Professor in his department, who shall act as hisadvisor in
the preparation of the thesis and the selection of his graduate cour ses. Students are
advised to consult their departments concer ning thesis requirements and options.

The subject of the thesis shall be determined asearly in the program as possible,
preferably beforethe end of the first term of residence.

Thethesis shall be typewritten double-spaced upon 20-pound bond paper, 811/2 by |
| inches, with margins 11/2 inchestop, bottom, left, and 11/4 inches on theright.
Two copies, the original and first carbon copy (or reproduced copy) on 20-pound
hond naner . shall he denosited with the denartment concerned not later than three




weeks befor e the date of the final examination for the degree. A manual for the
preparation of thethesisisavailablein the Office of the Graduate School. The title
page should conform to the sample style sheet shown on page 15.

Section 8. Final Examination for the Master's Degree

A candidate for the master's degreeisrequired to take a final examination which is
thefinal test of his’/her fitnessfor the degree. This examination is administered by
the Graduate Faculty of the department in which the student isenrolled. The
examination may consist of a comprehensive test in the cour sestaken by the student
in fulfillment of the work required for the degree, or it may be a test of the student's
grasp of thetechnique of research in hisher field as evidenced by an oral
examination on the thesis or a combination of these.

Any candidate who fails the examination for thefirst time will be allowed to sit for a
second examination, provided that the second examination does not come earlier
than two (2) months from the date of the previous examination, and provided that
the application for the second examination bearsthe approval of the department in
which the student is specializing. Failure on the second examination isfinal. A
student dropped for thisreason will not be readmitted to the Graduate School.
More detailed procedures outlining the process involved in administering the final
oral examination for the master'sthesis and its submission are disseminated by the
Office of the Dean of the Graduate School.

Section 9. A Sample Title Pagefor a Master's Thesis

HOWARD UNIVERSITY
(Title of Thesis)

A Thesis Submitted to the
Faculty of the Graduate School
of Artsand Sciences

of

HOWARD UNIVERSITY

in partial fulfillment of

the requirementsfor the

degr ee of

MASTER OF




by
(Name of Candidate)

Washington, D.C.
(current date)
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The degree of Doctor of Philosophy will beawarded upon the student's
demonstration of a broad understanding of certain fields of knowledge, ability to
conduct independent resear ch, and ability to organize resear ch into an acceptable
dissertation that will represent a contribution to afield of study.

Section 1. Residence and Cour se Requirements:

The Completion of minimum cour se requirements or credits does not guarantee
receipt of the degree.

A. Minimum Requirement. The minimum residence and cour se requirements for
the degree are asfollows:




The completion of a cour se of study beyond the bachelor's degree shall cover a
minimum of six semester s of full-time residence and graduate study in cour ses (at
least 9 credits per semester) yielding 72 graduate credits (inclusive of dissertation)
or the equivalent in such coursesif extended over alonger period.

At least four semesters of residence and full-time study (at least 9 credits per
semester) or the equivalent, shall bein the Graduate School, Howard University.
Two of these four semesters of residence and full-time study, or the equivalent, shall
be consecutive.

A minimum of 12 credits of work toward the degree shall be pursued after
admission to candidacy.

B. Residency and Transfer of Credits: Residency in graduate programs (Ph.D.)
at Howard University cannot be transferred. Thus, although a certain
number of hours may betransferred from other accredited graduate
institutions, such hours may not be used
to meet the residence requirements. The number of hours allowed for
transfer isdiscussed under the section on " Transfer of Credit to the Ph.D."

C. Course Viability, Any cour se that was pursued more than seven (7) yearsprior to
the term in which the student presents himself or hersdlf for the final oral
examination will not be credited toward fulfillment of the requirementsfor the
degree.

However, credit for such course may be restored and counted toward the fulfillment
of therequirementsfor the degree provided (1) the chairperson submitsto the Dean
awritten petition/recommendation and (2) the student has passed:

(1) a comprehensive examination in the field in which the coursefalls, or

(2) awritten examination especially administered for the purpose of restoration of
creditsin the cour se concerned.

Under no circumstances, however, may a student receive credit toward the degree
for a cour se which the student pursued more than ten (10) years prior to the time
the student presents himself or herself for the student’'sfinal examination.

D. Length of Time for Completion of the Ph.D. Degree. Students are expected to
complete a doctoral degree within a maximum of seven calendar yearsfrom the date
of initial registration in the program. Those who have not completed the degree
within that time will be automatically dropped from the program. Students dropped
in this mannar mav netition for readmission for a snecified neriod tinon




recommendation of the departmental Graduate Faculty and approval of the
Executive Committee of the Graduate School.

E. Enrollment in Dissertation Courses. Aslong as a student isusing the Univer sity
facilities, or isconferring in person with hisdissertation advisor, be must continue
to enroll in a dissertation course. Such a student shall register as an auditor if he has
already accumulated the maximum number of hours per mitted for thedissertation
courses. A Ph.D. student is not permitted to register for dissertation cour ses until
after admission to candidacy.

F. Assignment of Gradesfor Dissertation Cour ses. Dissertation cour ses shall be
assigned a grade of Incomplete. These incompletes are removed after the final oral
exam on the dissertation.

G. Enrollment in the Terminal Semester. A candidate for a degree must be enrolled
in the Graduate School during the semester in which the degreeis conferred.

Section 2 Grades and Academic Status:

A student with no previous graduate work is subject to the academic requirements
of the master's program until he, or she, has earned thefirst 30 credits. A
cumulative average of 3.00 (B) isrequired for graduation. A department shall
recommend coursesin which the grades of " B" or better will berequired.

A student will be permitted only two " C" grades. After the student receivesathird
"C" grade, hewill bedropped. " C" grades earned at the master'slevel at Howard
University or elsewhere arenot to beincluded in this count; only " C" grades
received in a Ph.D. program at Howard are counted.

The Graduate Faculty of the department can recommend the dismissal of a student
who demonstrates an inability to perform satisfactorily at the graduate level.

Section 3. Program of Study:

The Graduate Faculty of the department in which the student does his, or her,
major work will stipulate the program and specify the departmental requirements
for each of its candidates, with the approval of the Executive Committee of the
Graduate School.

Section 4. Transfer of Credit to the Ph.D. Degree
A. Transfer of Credit for Holders of the Bachelor's Degree Only. The maximum

number of hoursallowed for tr cannot exceed 25 per cent of the total number of
hoursreauired bevond the bachelor's dearee for the Ph.D. A total of 54 hours must




be earned at Howard University if the student does not have a master's degree. The
minimum number of cour se hoursrequired for the Ph.D. (inclusive of dissertation
credit) is 72. Exceptions may be granted only by the Graduate Faculty through the
Executive Committee of the Graduate School.

Therefore, in graduate programs requiring a minimum of 72 semester hour s beyond
the bachelor's degree, students who hold only the bachelor's degree are permitted to
transfer 18 semester hours (25% of 72 semester hours) of graduate work upon the
recommendation of the department and with the approval of the Graduate school.

B. Transfer of Credit for Holders of the Master's Degree. If a student already hasa
master's degree from a recognized accredited institution, the residence requirement
isfour semesters.

This makes a minimum of 36 hours which must be earned at Howard University.
He, or she, may transfer up to 24 hoursfrom the master's degreeto the Ph.D.
program. (The 25-percent transfer ruleis applicable for master's degree holders
where the number of hoursrequired in a Ph.D. program may be far in excess of the
minimum of 72. Thus, in such cases, the number of semester hour s allowed for
transfer iseither 24 hours, or 25 percent of thetotal required in the program;
whichever isthelarger.)

Section 5. Foreign L anguage Requirement:

Theforeign language requirement for the degree of Doctor of Philosophy shall be
determined by the department.

The following departments requir e studentsto fulfill the requirement of reading
proficiency in aforeign language: African Studies and Resear ch, Biochemistry,
Economics, English, History, Mathematics, Physics, Romance L anguages, and
Sociology and Anthropology.

In some departments reading proficiency in a foreign language is optional. In these
departments the requirement of competency in the tools of research may be met by

such means as foreign language, computer competence, research methods, statistics,
or some other approved alter native. Such policies shall be explicit, and the Office of
the Dean shall be informed of the action of the particular department with recard to




the foreign language requirement.

Candidates who are required to demonstrate a reading ability in French, German,
Russian, or Spanish have the option of the Graduate School Foreign Language Tests
administered by the Educational Testing Service (ETS) or the departmental
examination prepared by the foreign language departments at Howard Univer sity.
Department examinations shall be administered and evaluated by the language
departments of the University based on materials submitted by the department
concer ned.

Section 6. Admission to Candidacy for the Ph.D. Degree

Admission to graduate work is not tantamount to admission to candidacy. Before a
student can be admitted to candidacy for the Ph.D. degree, he/she must have:

Secured an admission to candidacy form from the Office of the Dean for completion
by departmental representative.

The student must submit a list of graduate cour ses completed, being taken, and yet
to be pursued in thefield of hisher graduate study.

Completed the number of creditsin graduate cour ses specified by the department.
Passed the qualifying examination administer ed by the department concer ned.

Satisfactorily demonstrated expository writing proficiency to the Office of
Educational Affairs.

Passed the foreign language examination or fulfilled the approved substitute (where
applicable).

Submitted an approved topic and proposal for dissertation research.

Received the recommendation of hisgher major department.
Secured the approval of the Executive Committee of the Graduate School.

A student is admitted to candidacy for the doctoral degree by vote of the Graduate
Faculty. The candidate for admission shall make formal application to the head of
his major department and the Dean of the Graduate School, who shall present the
student’'srecord to the Faculty of the Graduate School. A student must be admitted
to candidacy no later than the semester befor e he/she expects his degr ee.

In order to be admitted to candidacy for the Ph.D. degree, a student must have
received annraval of a tonic for dissertation research and a conv of the nronosal




with the signatur e of the advisor and the committee members. The proposal must be
submitted along with the candidacy form.

Upon the student's admission to candidacy, the major department shall appoint a
committee of at least three members of the Graduate Faculty to supervise the
studies upon which hisdissertation will be based, and the department shall inform
the Dean of the Graduate School of the per sonnel of the committee.

Candidacy for the Ph.D. degree shall be valid for no more than five calendar years.
Any student whose candidacy has expired may make application to the Executive
Committee of the Graduate School for readmission. The department in which the
student is seeking the degr ee shall deter mine the conditions under which he, or

she, may bereinstated, subject to the approval of the Executive Committee of the
Graduate Schoal.

Ile responsibility for fulfilling these requirementson timeisthat of the student.
Students should consult with the Dean of the Graduate School if in doubt asto any
of the requirements. Students should note car efully the specific requirements of
their departmentsrelative to admission to candidacy and regard them as additional
to these general requirements.

Regulations pertaining or related to admission to candidacy should be inter preted
as applicableto the date of actual approval by the Executive Committee of the
Graduate School. However, deadline dates established by the Graduate School for
submitting applications must be honored and no exceptions will be made.

Section 7. Ph.D Qualifying Examinations

The student will be required to pass a comprehensive examination administered and
supervised by the department in which heis seeking his degree. This examination
will be given only once each semester. A student may take the examination while
earning hisfirst 48 creditstowardsthe Ph.D. degree, or asrequired by the
department concerned. Any student who fails the examination for a second time will
not be allowed to continue work for the Ph.D. degree.

Qualifying examinations am: (1) a screening examination which coversthe early
portion of the student's program and establishes that the student is of doctoral
quality and capable of doing research at thislevel, (2) a preliminary comprehensive
examination which coversall or the major portion of the student's program.
Departments may require both a screening examination and a preliminary
comprehensive examination or a preliminary comprehensive examination only. This
examination isreferred to as preliminary in the sense that it precedesthefinal oral
defense of the dissertation. In practice, it isthefinal comprehensive examination
covering all coursework.

In ingtances wher e a denartment reqtlires a screenina examination. it is exnected




that the results of such an examination will bereported in the Application for
Admission to Candidacy and influence the department's decision to per mit the
continued pursuit of the degree. The screening examination may be written or oral.
Such an examination must be administered as soon as possible during or after
completion of two semestersin residence. If a screening

examination is used, it is expected that a possible dissertation topic would be
consider ed about the same time and pending approval of the doctoral committee the
student would be eligible to continue in the doctoral program. A screening
examination isnot a substitute for, but rather, isin addition to a compr ehensive
examination which it precedes.

In instances wher e a screening examination isnot required, the preliminary
comprehensive examination covering the cour se of study will be entered asthe only
examination. The preliminary comprehensive examination should be administer ed
preferably after a candidate has completed at least 80 per cent of coursework for the
degree. This examination does not include credit for the dissertation and must be a
written examination which may or may not be supplemented by an oral portion.

Departments which do not require a screening examination have the responsibility

of informing students at the end of their first year of study asto their strengthsand
weaknesses and thelikelihood of their successful completion of the requirementsfor
the doctor ate.

In departments which require both a screening examination and a preliminary
comprehensive examination, admission to candidacy will be predicated on the
preliminary comprehensive examination.

Section 8 Submission of Dissertation Topic

As a condition for admission to candidacy the student must present an approved
proposal for hisdoctoral dissertation research as authorized by his advisor and
members of the dissertation committee. This should include an outline of the
proposed resear ch including the natur e, scope and significance of the problem, and
methodology with a tentative title. A copy of the plan must be submitted to the
Graduate School. Individual departments may set earlier deadlines for the
submission of this document.

Section 9. Dissertation

The candidate for the degree of Doctor of Philosophy isrequired to present a
dissertation, which isthe result of significant and sustained resear ch in his major
field. The student must demonstrate ability to organize and present effectively the
findinas and results of hisresearch. When comnleted. it is exnected that sich




resear ch will make a contribution to knowledge.

The dissertation shall be deposited with the department concerned no later than
three weeks befor e the date of the final examination for the degree. The candidate
shall preparethreetypewritten copies of the dissertation, original and first and
second carbons (or duplicated copies), and four copies of an abstract of the
dissertation, approximately 600 words in length. Each copy shall be presented on
20-pound bond paper, 81/2 by 11 inches with margins of 11/2 inches top, bottom,
and left and 11/4 inches on the right, and shall be deposited by the candidate with
the department for transmission to the Dean of the Graduate School. Additional
copies of the dissertation and abstract may be required by individual departments.
A manual for the preparation of the dissertation is available in the Office of the
Graduate School. A sample of thetitle page for the dissertation is shown on page 25.

The dissertation shall be examined critically by a committee of at least three readers
appointed by the Dean of the Graduate School on recommendation of the major
department. Acceptance of the dissertation will be contingent upon the
recommendation of the department concerned, and the approval of the Executive
Committee of the Graduate School.

Section 10. Final Oral Examination and Defense of the Dissertation

The candidate shall be required to pass a final oral examination in defense of the
dissertation. The examination shall be based primarily on hisher research, the field
of hig’her research, and related areas of study.

The examination committee shall consist of a minimum of rive members, at least one
of whom shall be from outside the University. All committee membersinternal to
the University must be members of the Graduate Faculty and the exter nal

member (s) must also be of compar able stature. Member s of the examination
committee shall be appointed by the Dean of the Graduate School upon
recommendation of the department.

Procedure for administering the final oral examination shall be asfollows:

1. The department shall communicate to the Dean that it wishes to conduct a final
oral examination.

2. The department shall submit to the Dean alist of recommended examiners.
3. The Dean shall appoint an examination committee and shall notify each member

of the committee of the date, time, and
place of the examination.

4. The Dean and Associate Deans of the Graduate School shall be member s ex-




officio of all examination committees.

Thefinal examination shall be open to members of the faculties of the University,
and to other persons who may be invited by the candidate's major department and
the candidate. Final approval of the dissertation in all aspectsistheresponsibility of
the full committee acting on behalf of the Graduate School.

Aswith all other qualifying examinations, any student who fails the examination for
a second time will be dropped from the Ph.D. program. A student dropped for this
reason will not be readmitted to the Graduate School.

A department can recommend dismissal of a student who, after failing the

dissertation oral defense, does not resubmit the dissertation and present
himself/her self for reexamination within a six-month period.

Section 11. A Sample Title Page for a Ph.D. Dissertation

HOWARD UNIVERSITY
(Title of Dissertation)

A Dissertation Submitted
tothe

Faculty of the Graduate School
of Artsand Sciences

of
HOWARD UNIVERSITY
in partial fulfillment of the requirementsfor the degree

DOCTOR OF PHILOSOPHY
by

(Name of Candidate)

Washington, D.C.

(current date)

ARTICLE VII. APPEAL OF ACADEMIC DECISIONS

Thefollowing procedureis applicable in the case of challenges of decisons made
either ahout a course or a comnr ehensive examination reauired for a dearee




program. Such a challenge may be considered only when a student has grounds for
charging that the decision reflects legally imper missible consider ations.

Such an appeal beginswith the student requesting a confer ence with the instructor.
If the issue cannot be resolved then the student should request that the department
chairman appoint a committee to make an informal investigation involving a
hearing of both the student and the professor (s) and attempt to settle the dispute. I f
still unresolved, the problem should be taken to the Dean of the Graduate Schooal. In
all such instances, the standard University practices and procedur es gover ning such
matters shall prevail.




