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Add your notes here:

Introduction:  A brief guide to implementing / using the booklet
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 It is recommended that a copy of the booklet be 

provided to attendees alongside this toolbox talk.

 Each booklet is individually serial numbered and 

becomes an accountable record of MEWP work.  

 Can be used for a variety of MEWP, from vehicle 

mounted booms / mobile booms / scissor lifts etc.  

 Each booklet requires user input with regards to 

site specific details in ‘real time’ for duty holders.

 Each unique number can be used with MEWPs 

security fitted with combination coded keypads.

 Can be integrated into existing procedures as a 

means to comply and encourage MEWP safety.
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Step 1. Use the checklist to help identify site specific hazards
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
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

 No person should engage in any activity at height 

including planning etc, unless competent to do so.

 A competent person, possibly a trained operator, 

should undertake a site specific risk assessment.  

 The first page in the booklet provides information 

and step-by-step guide on how this can be done.

 It is very important that site specific hazards and 

risk of potential harm are identified and controlled.

 A checklist is provided to help identify the specific 

hazards which reflect the ‘realities’ of the location.      

 A risk assessment matrix is provided to calculate 

the probability of an incident and severity of harm.
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Step 2. Record findings, assess, implement control measures
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1. Operator entrapment /
potential for crushing 
against overhead beams.

MEWP Operator   X 

MEWP cage will be fitted with secondary 
guarding equipment (Sanctuary Zone), 
to provide additional operator protection.

2. Operator falling or  
being catapulted from
the elevated platform. 

MEWP Operator        X

MEWP operator is to wear a suitable full 
body fall protection harness, coupled with 
an anchored adjustable restraint lanyard. 



 Sections have been provided to record the nature 

of the work, site location and site contact details. 

 The potential hazards identified must be recorded 

along with an assessment of who may be harmed.

 Control measures shown on this toolbox talk are 

not definitive, other methods may be appropriate.
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Step 3. Continuation page, review and revise as work requires
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MEWP operator /
site co-workers      X

Additional ( 14:00 hrs.)

Localised high winds  & 
strong gusts increasing 
potential for the MEWP 
to blown over.

MEWP operator will take frequent wind 
speed readings using an anemometer. If    
wind speed approaches 28 mph stop work 
and stow the MEWP immediately. 



 A continuation and amendments page has been 

included to review and revise safety as required.

 Changes to operational conditions could include 

weather, unplanned works and other co-workers.   

 MEWP operations should only begin once control 

measures have been approved and implemented.
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Step 4. Record details of site rescue plan procedures & drills
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A. Competent Visual / radio communication

A. Medic-on-Site 01234 567 890

0800  123 456A. Engineer / Rental Company

Another Operator
A. Supervisor

Auxiliary MEWP /  
auxiliary lanyards

Following a thorough risk assessment,  follow 
procedure for MEWP basket to basket transfer…

 It is a legal requirement when working at height to  

have a plan to respond to emergency and rescue.

 Companies will already have in-house procedures 

in place, this page is to record site specific details.  

 Not all sites have additional MEWP, so provision 

should be made for alternative means of rescue.
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Step 5. Undertake / record pre-use visual and function checks
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A. Operator

IPAF  OP/1234567 (Cat 3b/H)

01  02  15 31   01  20

01  09  16 07    30

0123

01  05  16 31  11  16

Art / Boom         AB120

AB120 123

 



 



 Sections have been provided to record both the 

operator’s and MEWP details, including LOLER.

 The operator must undertake visual and function 

checks. A checklist to record findings is provided.

 A section has been provided to report damage or 

faults and a signature is required by the operator.  
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Step 6. Communication, compliance, site safety officer's audit

Page 8 of 10 MEWPSAFETY UK | Copyright © 2016

Safety Officer    Signature     

A. Competent     Signature A. Supervisor     Signature

A. Operator        Signature A. Co-Worker     Signature



 Communication is important and a signature block 

demonstrates communication to all those involved.

 An audit checklist is provided to demonstrate that 

all necessary provisions are in place prior to work.

 Finally, there is a section for Site Agents / Safety 

officers to monitor the proposed / ongoing works. 
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Step 7. Example of an appointed person’s generic rescue plan
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 In addition to the recording of rescue procedures 

an example of an (AP’s) rescue plan is provided.

 It provides five examples of emergency scenarios 

and can be used as a guide to implement rescue.

 Booklets can be purchased on-line or through our 

approved distributors. See: www.mewpsafety.co.uk
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A toolbox talk guide to implementing the MEWP SSoW

Date: Company Name: Attendees Name: Signature:

/          /

Please return this page completed to the presenter or if preferred a member of Company Management.

Attendees remarks or comments:

Was this toolbox talk relevant to how you should operate MEWP within this company?     YES / NO

Did the person presenting the MEWP toolbox talk make it interesting and informative?     YES / NO

Do you have any questions or concerns about any aspect of operating MEWP safely?      YES / NO

If so,  would you like to speak to a member of Company Management in confidence?      YES / NO

Record of employee / contractor attendance & feedback

Name:

Signature:

Retain to file for future reference.
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