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Summary 
This document describes the configuration required for the Fujitsu® ScanSnap® S1500 scanner to work with 
Document Manager. 

Prerequisites 
The Fujitsu ScanSnap S1500 scanner and ScanSnap Manager Software have been installed and are 
functional according to manufacturer instructions. 

Document Manager has been installed and is functional. A document type of file format Adobe® Acrobat® 
(PDF) has already been set up in Document Manager. If in doubt, refer to the Document Manager 
Administration Guide. 

Configuration 
After successful installation of ScanSnap Manager Software, the task bar will have an ‘S’ icon displayed in 
the Windows system tray: 

 

To configure ScanSnap to work with Document Manager: 

1. Right-click on the ‘S’ icon ( ) to show the ScanSnap settings: 
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2. Left-click to select the Scan Button Settings: 

 

3. On the Application tab, click on the Add or Remove button. The Add or remove application dialog 
box displays: 
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4. Next, click Add to add a new application: 

 

5. In the Application Name field, type ‘Document Manager’: 
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6. Next, click on the Browse button to select the ‘DMSave.exe’ file in Windows Explorer, which is in 
the Document Manager folder. In our example, the Document Manager Folder is ‘C:\Program 
Files\Document Logistix\Document Manager’: 

 

7. Click Open to select the DMSave.exe file: 
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8. Then click the OK button, which will indicate that the Document Manager application has been 
added: 

 

9. Click the Close button. Select the Application tab and click on the drop-down box to select 
‘Document Manager’: 

 

10. Click Apply and then the OK button. 
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How to Scan Documents in Document Manager from the 
ScanSnap Manager Software 

1. Launch Document Manager and log in: 

 

2. In Document Manager, browse to or search for the folder where you want the document archived. 

 

3. Insert some paper face down in the ScanSnap scanner and right-click the ‘S’ ScanSnap manager 
icon ( ) in the Windows system tray. Left-click and select Simplex scan or Duplex scan.  
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After the scan is completed, Document Manager’s Save dialog box appears: 

 

In the example above, we browsed to the ‘TECHNOTES drawer / Fujitsu Scanner Specs folder’ in 
Document Manager. 

4. Click on the Save in drop-down to select the drawer/folder (TECHNOTES//Fujitsu Scanner Specs) 
and click OK. The Import Document screen is displayed: 

 

5. Select the DocType (in the example above, this is ‘Technical Spec - PDF’) and enter relevant index 
field information where necessary. Click OK to save the scanned image to Document Manager. 
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TIP: For best quality OCR and full-text search with minimum file sizes, it is recommended that the 
scan settings in ScanSnap Manager are set as follows: 

• Image Quality = Normal300dpi B&W 

• Colour Mode = B&W  

 

 
NOTE: Fujitsu ScanSnap uses its own unique driver, the 'ScanSnap Manager’, which sits in 
the system tray. The image formats supported are either PDF or JPEG files. 

It does NOT support the TWAIN or ISIS interface. 

How to Scan Documents in Document Manager using the Fujitsu 
ScanSnap Scanner’s Scan button 

1. Launch Document Manager and log in: 

 

2. Click OK. 
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3. Insert some paper face down in the ScanSnap scanner and click on the Scan button. A progress 
dialog box displays: 

 

4. After the paper has been scanned, click on the Save in drop-down to select the drawer/folder 
(TECHNOTES/Fujitsu Scanner Specs). 

 

5. Click OK. The Import Document screen is displayed: 

 

6. Select the DocType (in the example above, this is ‘Technical Spec - PDF’) and enter relevant index 
field information where necessary. Click OK to save the scanned image to Document Manager. 
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