
 

2016-17 Student-Parent Handbook 

New	  	  West	  	  	  	  Charter	  	  	  	  	  	  	  	  	  	  |	  	  	  	  	  	  	  1905	  	  	  	  South	  	  	  	  Armacost	  	  	  	  Avenue	  	  	  	  	  	  	  	  	  	  |	  	  	  	  	  	  	  Los	  	  	  	  Angeles,	  	  	  	  CA	  	  	  	  90025	  	  	  	  	  	  |	  	  	  	  	  	  	  	  	  	  310.943.5444	  	  	  	  	  	  |	  	  	  	  	  	  	  	  	  
	  www.newwestcharter.org	  	  	  	    

California 
Distinguished 
School

http://www.newwestcharter.org


Table of Contents 

Introduction and Welcome 

Organizational Chart School 

Calendar 

School Bell Schedule Culmination 

Requirements Expectations of Student 

Attendance Tardy/Absence Policy 

Expectations of Student Behavior 

Student Discipline: Suspension and Expulsion Policy 

Students Requiring and/or Receiving Special Education Services 

Consequences of Bullying and Harassment 

Formal and Informal Student and Parent Complaint Procedures 

Student and Parent Rights under No Child Left Behind Act 

Student and Parent Rights under Family Educational Rights and Privacy Act 

Home/School Contract 

School Uniform Policy  

New West Charter School           Page !  of 60 2
Parent-Student Handbook 



I NT RO DUCT I 
O N 

O RG ANI ZA TI O N A L C HA R 
T 

 

New West Charter School           Page !  of 60 2
Parent-Student Handbook 

New	  

Princi

Assista

6th	  LT

6th	  

7th	  LT

7th	  

8th	  LT

8th	  

SPED P.E. Electiv

Busine

Custod

Operat

Front	   IT	  

HS	  

Couns 9th	  LT

9th	  

10th	  

10th	  

11th	  

11th	  



NONDISCRIMINATION STATEMENT 

New West does not discriminate against any student or employee on the basis of actual or perceived 
disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual 
orientation, or any other characteristic that is contained in the definition of hate crimes in the 
California Penal Code. 

New West adheres to all provisions of federal law related to students with disabilities, including, but 
not limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities 
Act of 1990 (“ADA”), and the Individuals with Disabilities Education Improvement Act of 2004. 

New West is committed to providing a work and educational atmosphere that is free of unlawful 
harassment under Title IX (sex), Title VI (race, color, or national origin), and Section 504 and Title II 
of the ADA.  The School prohibits sexual harassment and harassment based upon pregnancy, childbirth 
or related medical conditions, race, re race, religion, creed, color, gender, gender identity, gender 
expression, national origin or ancestry, physical or mental disability, medical condition, marital status, 
age, sexual orientation, or any other basis protected by federal, state, local law, ordinance or regulation.  
The School does not condone or tolerate harassment of any type, including bullying, discrimination, or 
intimidation, by any employee, independent contractor or other person with which the Charter School 
does business, or any other individual, student, or volunteer.  This applies to all employees, students, or 
volunteers and relationships, regardless of position or gender. The School will promptly and 
thoroughly investigate any complaint of harassment and take appropriate corrective action, if 
warranted. 

S CH O O L C AL E NDAR  

New West Charter shall exceed the minimum legally required amounts of instruction during each 
school year for each of the grades: 

o 180 days (Title 5 California Code of Regulations Section 11960) 
o 54,000 minutes (Education Code Section 47612.5(a)(1)(C) Middle School 
o 64,8000 minutes (Education Code Section 47612.5 (a)(1)(D)High School 

New West has modeled its school calendar on the LAUSD calendar to be consistent with other 
public schools in the community.    The New West calendar has 180 instructional days, and 
approximately 57,000 instructional minutes.  Subject to resources and/or volunteers, New West 
currently provides after-school enrichment, extracurricular, and remedial instruction 
activities lasting 60-200 minutes, depending on the activity and daily school schedule.   The 
calendar includes 10 pupil free days scattered throughout the year and 37 pupil free afternoons on 
Wednesdays when students are dismissed early.  New West’s instructional staff uses this pupil 
free time for classroom preparation, curriculum development, professional development, staff 
meetings, and other activities relevant to the Charter School’s educational program. 

After school, New West offers a variety of learning opportunities that complement and supplement 
the Charter School’s basic educational program.   Some of these classes may be required of certain 
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students (e.g., remedial instruction for low-achieving students or English language classes for English 
language learners). Most will be optional (e.g., enrichment classes, such as music, art, dance, foreign 
languages, leadership, accelerated Math and Science classes).   New West also offers athletic 
activities.   New West makes its facilities available after school, where possible, for school-related 
activities such as homework and class projects. 

S CH O O L B ELL S CH E DUL E 

In addition to the core curriculum classes, students have a schedule that also includes physical 
education and health and advisor-advisee period.  The daily class schedule for New West Charter has 
instruction beginning at 8:30 AM for Middle School and ending at 3:30 PM, except for early 
dismissal (1:30 PM) on Wednesdays.  For High School, classes begin at 7:30 AM and end at 2:30 
PM, with early dismissal at 1:30 PM. Classes are in a block schedule two days out of the week for all 
middle school students. 
  
Classroom teachers record student attendance on a daily basis through the student. This 
documentation, in turn, is used with backup physical signed copies of attendance records. The student 
information system is used to generate attendance summaries and reports required for school funding 
apportionments or other uses. 

T ARDY /A BS EN C E P OL I C Y 

Policy Rationale and Education Code Statutes - New West Tardy/Absence Policy 

According to educational research, student academic achievement is closely tied to student 
attendance.  It is important that students attend school on a daily basis to ensure continuity and 
building of skills for learning.    New West Charter requires all students to complete a minimum of 
95% on-time attendance.  Please note, 95% on-time attendance is defined as no more than 10 un-
excused absences or tardiness within the school year. 

Pursuant to Section 48200 of the California Education Code, it is the responsibility of the        
parents/guardians to see that their children attend school regularly and on-time. Section 
48200 is the law; it’s part of the home-school contract; and it’s in our promotion policy.  Parents 
violating 48200 may be subject to prosecution by the District Attorney. 

Section 48200 provides: “Each person between the ages of 6 and 18 years … is subject to 
compulsory full-time education and each person subject to compulsory full-time education … shall 
attend the public full-time day school or continuation school or classes and for the full time 
designated as the length of the schoolday by the governing board of the school district in which the 
residency of either the parent or legal guardian is located and each parent, guardian, or other person 
having control or charge of the pupil shall send the pupil to the public full-time day school or 
continuation school or classes and for the full time designated as the length of the school day by 
the governing board of the school district in which the residence of either the parent or legal 
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guardian is located. Unless otherwise provided for in this code, a pupil shall not be enrolled for less 
than the minimum school day established by law.” 

What is the on-time attendance policy for all New West students? 

All New West students are required to be in school by 7:25 a.m. for high school students, and by 
8:25 a.m. for middle school students. 

The school bell rings five minutes before school starts, and children should be at school before 
that time.  Tardiness is disruptive to the learning process.  It has a negative impact on the entire class, 
not just the child who is tardy. It is the policy of New West Charter to have students arrive to class on 
time. 

The students are expected to be in class each day at 7:25 a.m. (high school) or 8:25 a.m. (middle 
school). Students who arrive after the 7:30 a.m. (high school) or 8:30 a.m. (middle school) tardy bell 
are considered late, and must adhere to the consequences listed below. If you bring your child to 
school after 7:30 a.m. (high school) or 8:30 a.m. (middle school), they must personally sign 
themselves in at the front office documenting the time of arrival. The child will then be given a tardy 
pass to admit him/her into the classroom. 

What is an excused tardy? 

The following are considered excused tardies: 
• Medical, dental, optometric or chiropractic appointments (documentation m u s t  b e  

provided) 
•   Funeral Service 

ALL O T H E R  E X C U S E S  W I L L  B E  CONSIDERED AN UNEXCUSED TARDY (NO 
EXCEPTIONS). 

What is an excused absence? 

The following are the only accepted excused absences: 
• Medical, dental, optometric or chiropractic appointments (provide proof of medical 

documentation) 
•   Illness 
•   Funeral service 
•   Religious Holidays 
•   Quarantine under the direction of a county of city health officer 
•   Jury duty 
•   Illness or medical appointment of a child of whom the pupil is the custodial parent 
•   Serving as a member of a precinct board for an election pursuant to Section 12302 of the 
Elections Code 
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•   Spending time with a member of the pupil’s immediate family who is an active member of the 
uniformed services and has been called to duty for, is on leave from, or immediately returned 
from, deployment to a combat zone or combat support position 
•   Justifiable personal reasons when requested in advance by the parent or guardian and approved 
by the principal 

ALL OTHER EXCUSES WILL BE CONSIDERED AN UNEXCUSED ABSENCE (NO 
EXCEPTIONS). 

In order for an absence to be excused, the parents or guardian must fill out the “Student Absence 
Form” (which is located on our website and in the Front Office) before the start of school on the day 
of return. It is the responsibility of the Parent/Guardian to ensure all documentation is submitted to 
New West. Parents are not permitted to submit the “Student Absence Form” for any absence or tardy 
more than two weeks after the student’s return to school.  

Please note that teachers will not provide make-up work for students who have unexcused absences. 
This policy includes all requests for core subject make-up work during extended vacations. 

It is important to understand that New West Charter School will not receive funding from the State of 
California for pupils who are absent from school. This includes ALL absences, including those 
related to illness, medical, and bereavement. 

What is the procedure for students who continue to violate the New West Absence/Tardy Policy? 

STEP 1: FORMAL WRITTEN NOTICE 

Three unexcused absences and/or tardies will result in a Formal Written Notice sent home to Parents/
Guardians alerting them to their child’s absence or tardiness. The Formal Written Notice includes a 
re-issue of the signed commitment by Parent/Guardian to the New West Home-School contract 

STEP 2: FORMAL MEETING NOTICE – ABSENCE COMMITTEE CONFERENCE 
(Mandatory Parent and Student required attendance) 

SIX  unexcused absences and/or tardies  will  result  in  a  formal  meeting  notice  being  sent  
home  to  the Parent/Guardian inviting them to a mandatory Absence Committee Conference. 

Parents  and  the  Student  will  be  required  to  attend  the  New  West  Absence  Committee 
Conference, during which time the Committee will consider whether it is in the best interest for the 
pupil to remain enrolled in the charter school and create an attendance contract with the Parent 
and the Student.   This Conference shall be held as soon as possible, and the Parent/Guardian will 
receive written notice of the Absence Committee Conference.   The Parent/Guardian may request one 
postponement, not to exceed five (5) school days, of the Conference for good cause. 
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At the Absence Committee Conference, the Parent/Guardian and student shall be informed of the 
reason for the Conference and the evidence of the student’s violations of this policy. If the Parent 
and/or representative do not attend the Conference, the Absence Committee will review the relevant 
information and make a determination in the student’s absence. 

The Parent and/or his/her representative shall be given the opportunity to present information 
and/or witnesses to the Committee either orally or in writing or both during the Conference. The 
Executive Director or designee shall take any information presented by the parent/guardian and 
student into consideration when determining whether to recommend that the pupil be placed on an 
attendance contract and subject to dismissal upon further violation of this policy.  Additional factors 
to be considered include but are not limited to the following: 

1.   Pupil’s grades at the time of the evaluation 
2.   Teacher observation/feedback 
3.   Standardized testing data 
4.   Pupil’s progress in the curriculum 
5.   Disruption to other students when student arrives late 

The Committee's decision shall be provided in writing to the Parent/Guardian within two (2) 
days of the evaluation. 

The Committee may: 

1.  Place the student on probation and require an attendance contract be signed by both the 
Parent and the Student acknowledging that any further unexcused absences or tardies 
shall be cause for a hearing in front of the Governance Council which may result in dismissal 
from New West; 

2.   Place the student on attendance probation to be evaluated again at a later time if the pupil 
continues to fail to engage in daily activities; 

3.   Place student in a mandatory Saturday school program; 
4.   Use other alternatives to improve attendance; and/or 
5.   Refer parent and pupil to the district attorney. 

STEP 3 – NEW WEST GOVERNING BOARD HEARING (Mandatory Parent attendance) 
The Parent and Student shall be required to attend a mandatory hearing with the New West 
Governing Board if the student violates the probation as set forth by the attendance committee or 
if the Student's unexcused absences or tardies exceed nine absences and/or tardies. 

The New West Governing Board shall schedule the hearing to be heard within thirty (30) school 
days.  The Board shall send out written notice of the date, time and location of the meeting to the 
parent/guardian. The Board shall hear the matter in closed session, unless the Parent requests in 
writing to have the matter heard in open session. 

The hearing shall proceed as follows: 
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1.   The Board shall review the attendance records and any documents submitted by the 
Parent.  The Board shall also review all records considered by the Absence Committee. 

2.   The Pupil/Parent or his/her representative may address the Board regarding the matter. 
3.   The Principal/Executive  Director  or  Absence  Committee  may  address  the  Board 

regarding the Pupil's attendance. 

The final decision with regard to continued enrollment at the Charter School shall be made 
within ten (10) school days following the conclusion of the hearing.   The Parent shall be informed 
in writing of the Board’s decision.  The decision of the New West Charter Governing Board is 
final. 

Referral to County District Attorney 

If a child’s attendance does not improve after a meeting, or if the parents fail to attend a required 
meeting, the parents and the child may be referred by New West to the District Attorney’s office 
for prosecution through the court system.  Students 12 years of age and older may be referred to 
the juvenile court for adjudication. 

Absence and Tardy Policy and Consequence Table 

This table is used as a general guideline. New West reserves the right to impose other sanctions 
or skip steps depending on the circumstances. 

#Unexcused Tardies/Absence ABSENCE AND TARDY POLICY 
CONSEQUENCES 

(Non-Compliance Home-School Contract)

THREE 
UNEXCUSED 
TARDIES/
ABSENCES

Written Warning

SIX UNEXCUSED ABSENCE/ TARDIES Student and Parent Referred to Tardy 
Committee

NINE  UNEXCUSED ABSENCES/ TARDIES Student and Parent appear in front of the 
NWC Governance Board

TEN  or MORE UNEXECUSED 
ABSENCES/TARDIES

• Attendance probation 
• Board will determine further consequence 
• Saturday School
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New West Charter 
Tardy and Absence Agreement 

Student Section 

Student’s Name:       
Please Print 

New West  Charter   is  committed  to  educate  students  and  families  about  its policies and to teach 
the skills necessary for each student’s future success in education and beyond. 

My signature below certifies that I have read the New West Charter’s tardy/absence policy, and I 
agree to follow the rules and procedures, which it describes. 

                                                                                                    Date:    
Student’s Signature 

------------------------------------------------------------------------------------------------------------ 

Parent/Guardian Section 

My signature below certifies that I have read the New West Charter’s tardy/absence policy and that I 
will ensure that my child follows the rules and procedures which it describes. 

                                                                                                  Date:    
Parent/Guardian Signature 

                                                                                                    Date:    
Parent/Guardian Signature 

*Please sign and return back to New West Charter  

S TU D EN T D IS C IP L IN E : S US P E NS I O N AND  E XP UL S I O N P OL I C Y 
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This Pupil Suspension and Expulsion Policy has been established in order to promote learning 
and protect the safety and well-being of all students at the Charter School. In creating this policy, the 
Charter School has reviewed Education Code Section 48900 et seq. which describes the noncharter 
schools’ list of offenses and procedures to establish its list of offenses and procedures for suspensions 
and expulsions.  The language that follows closely mirrors the language of Education Code Section 
48900 et seq. and is intended to include offenses that can be characterized as academic dishonesty, 
such as but not limited to plagiarism and cheating. The Charter School is committed to annual review 
of policies and procedures surrounding suspensions and expulsions and, as necessary, modification of 
the lists of offenses for which students are subject to suspension or expulsion. 

When the Policy is violated, it may be necessary to suspend or expel a student from regular 
classroom instruction. This policy shall serve as the Charter School’s policy and procedures for 
student suspension and expulsion and it may be amended from time to time without the need to 
amend the charter so long as the amendments comport with legal requirements. Charter School staff 
shall enforce disciplinary rules and procedures fairly and consistently among all students.  

Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of or willfully causing the infliction of physical pain on a 
student. For purposes of the Policy, corporal punishment does not include an employee’s use of force 
that is reasonable and necessary to protect the employee, students, staff or other persons or to prevent 
damage to school property. 

The Charter School administration shall ensure that students and their parents/guardians are notified 
in writing upon enrollment of all discipline policies and procedures. The notice shall state that 
the Policy and Procedures are available on request at the Executive Director’s office. 

Suspended or expelled students shall be excluded from all school and school-related activities unless 
otherwise agreed during the period of suspension or expulsion. 

A student identified as an individual with disabilities or for whom the Charter School has a basis of 
knowledge of a suspected disability pursuant to the Individuals with Disabilities Education 
Improvement Act of 2004 (“IDEIA”) or who is qualified for services under Section 504 of the 
Rehabilitation Act of 1973 (“Section 504”) is subject to the same grounds for suspension and 
expulsion and is accorded the same due process procedures applicable to general education students 
except when federal and state law mandates additional or different procedures. The Charter School 
will follow all applicable federal and state laws including but not limited to the California Education 
Code, when imposing any form of discipline on a student identified as an individual with disabilities 
or for whom the Charter School has a basis of knowledge of a suspected disability or who is 
otherwise qualified for such services or protections in according due process to such students. 

A. Grounds for Suspension and Expulsion of Students 

A student may be suspended or expelled for prohibited misconduct if the act is related to school 
activity or school attendance occurring at any time including but not limited to: a) while on 
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school grounds; b) while going to or coming from school; c) during the lunch period, whether on or 
off the school campus; d) during, going to, or coming from a school-sponsored activity. 

B. Enumerated Offenses 

1. Discretionary Suspension Offenses. Students may be suspended for any of the following 
acts when it is determined the pupil: 

a)  Caused, attempted to cause, or threatened to cause physical injury to another 
person. 

b)  Willfully used force of violence upon the person of another, except self-defense. 

c)  Unlawfully  possessed,  used,  sold  or  otherwise  furnished,  or  was  under  the 
influence of any controlled substance, as defined in Health and Safety Code 
11053-11058, alcoholic beverage, or intoxicant of any kind. 

d)  Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined 
in Health and Safety Code Sections 11053-11058, alcoholic beverage or intoxicant of 
any kind, and then sold, delivered or otherwise furnished to any person another liquid 
substance or material and represented same as controlled substance, alcoholic 
beverage or intoxicant. 

e)  Committed or attempted to commit robbery or extortion. 

f)   Caused or attempted to cause damage to school property or private property.  

g)  Stole or attempted to steal school property or private property. This offense 

includes but is not limited to real property, personal property, or property stored 

and/or created electronically. 

h)  Possessed or used tobacco or products containing tobacco or nicotine products, 
including but not limited to cigars, cigarettes, e-cigarettes, miniature cigars, clove 
cigarettes, smokeless tobacco, snuff, chew packets and betel. This section does not 
prohibit the use of his or her own prescription products by a pupil. 

i)   Committed an obscene act or engaged in habitual profanity or vulgarity. 

j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any 
drug paraphernalia, as defined in Health and Safety Code Section 11014.5. 

k)  Disrupted school activities or otherwise willfully defied the valid authority of 
supervisors, teachers, administrators, other school officials, or other school personnel 
engaged in the performance of their duties. This offense includes acts of academic 
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dishonesty, such as but not limited to plagiarism, cheating, and/or otherwise using 
information/data/writing not created by the student. 

l)   Knowingly received stolen school property or private property. 

m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 
similar in physical properties to an existing firearm as to lead a reasonable person to 
conclude that the replica is a firearm. 

n)  Committed or attempted to commit a sexual assault as defined in Penal Code Sections 
261, 266c, 286, 288, 288a or 289, or committed a sexual battery as defined in Penal 
Code Section 243.4. 

o)  Harassed, threatened, or intimidated a student who is a complaining witness or witness 
in a school disciplinary proceeding for the purpose of preventing that student from 
being a witness and/or retaliating against that student for being a witness. 

p)  Unlawfully offered, arranged to sell, negotiated to sell, or sold any prescription 
drug. 

q)  Engaged  in,  or  attempted  to  engage  in  hazing.   For  the  purposes  of  this section, 
“hazing” means a method of initiation or pre-initiation into a pupil organization or 
body, whether or not the organization or body is officially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, or 
prospective pupil.  For purposes of this section, “hazing” does not include athletic 
events or school-sanctioned events. 

r) Made  terrorist  threats  against  school  officials  and/or  school  property.   For 
purposes of this section, “terroristic threat” shall include any statement, whether 
written or oral, by a person who willfully threatens to commit a crime which will 
result in death, great bodily injury to another person, or property damage in 
excess of one thousand dollars ($1,000), with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of actually carrying it out, 
which, on its face and under the circumstances in which it is made, is so unequivocal, 
unconditional, immediate, and specific as to convey to the person threatened, a gravity 
of purpose and an immediate prospect of execution of the threat, and thereby causes 
that person reasonably to be in sustained fear for his or her own safety or for his or her 
immediate family’s safety, or for the protection of school property, or the personal 
property of the person threatened or his or her immediate family. 

s)   Committed sexual harassment, as defined in Education Code Section 212.5.  For the 
purposes of this section, the conduct described in Section 212.5 must be considered by 
a reasonable person of the same gender as the victim to be sufficiently severe or 
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pervasive to have a negative impact upon the individual’s academic performance or to 
create an intimidating, hostile, or offensive educational environment.  

t) Caused, attempted to cause, threaten to cause or participated in an act of hate 
violence, as defined in subdivision (e) of Section 233 of the Education Code.  

u)  Intentionally harassed, threatened or intimidated a student or group of students to the 
extent of having the actual and reasonably expected effect of materially disrupting 
class work, creating substantial disorder and invading student rights by creating an 
intimidating or hostile educational environment. 

v)  Engaged in an act of bullying, including, but not limited to, bullying committed by 
means of an electronic act. 

1) “Bullying” means any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or by means of an electronic act, and 
including one or more acts committed by a student or group of students which 
would be deemed hate violence or harassment, threats, or intimidation, which are 
directed toward one or more students that has or can be reasonably predicted to have 
the effect of one or more of the following: 

i. Placing a reasonable student (defined as a student, including, but is not 
limited to, a student with exceptional needs, who exercises average care, 
skill, and judgment in conduct for a person of his or her age, or for a person 
of his or her age with exceptional needs) or students in fear of harm to that 
student’s or those students’ person or property. 

ii. Causing a reasonable student to experience a substantially detrimental effect 
on his or her physical or mental health. 

iii. Causing a reasonable student to experience substantial interference with his 
or her academic performance. 

iv. Causing a reasonable student to experience substantial interference with his 
or her ability to participate in or benefit from the services, activities, or 
privileges provided by the Charter School. 

2) “Electronic Act” means the creation or transmission originated on or off the 
schoolsite, by means of an electronic device, including, but not limited to, a 
telephone, wireless telephone, or other wireless communication device, computer, or 
pager, of a communication, including, but not limited to, any of the following: 

i. A message, text, sound, or image. 
ii. A post on a social network Internet Web site including, but not limited to: 

(a) Posting to or creating a burn page. A “burn page” means an Internet Web 
site created for the purpose of having one or more of the effects as listed 
in subparagraph (1) above. 

(b) Creating a credible impersonation of another actual pupil for the purpose 
of having one or more of the effects listed in subparagraph (1) above. 
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“Credible impersonation” means to knowingly and without consent 
impersonate a pupil for the purpose of bullying the pupil and such that 
another pupil would reasonably believe, or has reasonably believed, that 
the pupil was or is the pupil who was impersonated. 

(c) Creating a false profile for the purpose of having one or more of the 
effects listed in subparagraph (1) above. “False profile” means a profile 
of a fictitious pupil or a profile using the likeness or attributes of an 
actual pupil other than the pupil who created the false profile. 

iii. Notwithstanding subparagraphs (1) and (2) above, an electronic act shall not 
constitute pervasive conduct solely on the basis that it has been transmitted 
on the Internet or is currently posted on the Internet. 

w) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the 
infliction or attempted infliction of physical injury to another person may be subject  
to  suspension,  but  not  expulsion,  except  that  a  pupil  who  has  been adjudged by 
a juvenile court to have committed, as an aider and abettor, a crime of physical 
violence in which the victim suffered great bodily injury or serious bodily injury shall 
be subject to discipline  as if the pupil caused, attempted to cause, or threatened to 
cause physical injury to another person. 

x)  Possessed, sold, or otherwise furnished any knife unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item 
from a certificated school employee, with the Executive Director or designee’s 
concurrence. 

2. Non- Discretionary Suspension Offenses: Students must be suspended and recommended for 
expulsion for any of the following acts when it is determined the pupil: 

a)  Possessed, sold, or otherwise furnished any firearm, explosive, or other dangerous 
object unless, in the case of possession of any object of this type, the students had 
obtained written permission to possess the item from a certificated school employee, 
with the Executive Director or designee’s concurrence. 

3. Discretionary Expellable Offenses:  Students may be expelled for any of the following acts 
when it is determined the pupil: 

a)  Caused, attempted to cause, or threatened to cause physical injury to another person. 

b)   Willfully used force of violence upon the person of another, except self-defense. 

c)  Unlawfully  possessed,  used,  sold  or  otherwise  furnished,  or  was  under  the 
influence of any controlled substance, as defined in Health and Safety Code 
Sections 11053-11058, alcoholic beverage, or intoxicant of any kind. 
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d)  Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined 
in Health and Safety Code Sections 11053-11058, alcoholic beverage or intoxicant of 
any kind, and then sold, delivered or otherwise furnished to any person another liquid 
substance or material and represented same as controlled substance, alcoholic 
beverage or intoxicant. 

e)  Committed or attempted to commit robbery or extortion. 

f)   Caused or attempted to cause damage to school property or private property. This 
offense includes but is not limited to real property, personal property, or property stored 
and/or created electronically. 

g)  Stole or attempted to steal school property or private property. 

h)  Possessed or used tobacco or products containing tobacco or nicotine products, 
including but not limited to cigars, cigarettes, e-cigarettes, miniature cigars, clove 
cigarettes, smokeless tobacco, snuff, chew packets and betel. This section does not 
prohibit the use of his or her own prescription products by a pupil. 

i)   Committed an obscene act or engaged in habitual profanity or vulgarity. 

j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any 
drug paraphernalia, as defined in Health and Safety Code Section 11014.5. 

k)  Disrupted school activities or otherwise willfully defied the valid authority of 
supervisors, teachers, administrators, other school officials, or other school personnel 
engaged in the performance of their duties. This offense includes acts of academic 
dishonesty, such as but not limited to plagiarism, cheating, and/or otherwise using 
information/data/writing not created by the student. 

l)   Knowingly received stolen school property or private property. 

m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 
similar in physical properties to an existing firearm as to lead a reasonable person to 
conclude that the replica is a firearm. 

n)  Committed or attempted to commit a sexual assault as defined in Penal Code Sections 
261, 266c, 286, 288, 288a or 289, or committed a sexual battery as defined in Penal 
Code Section 243.4. 

o)  Harassed, threatened, or intimidated a student who is a complaining witness or witness 
in a school disciplinary proceeding for the purpose of preventing that student from 
being a witness and/or retaliating against that student for being a witness. 

p)  Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription 
drug Soma. 
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q)  Engaged  in,  or  attempted  to  engage  in  hazing.   For  the  purposes  of  this section, 
“hazing” means a method of initiation or pre-initiation into a pupil organization or 
body, whether or not the organization or body is officially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, or 
prospective pupil.  For purposes of this section, “hazing” does not include athletic 
events or school-sanctioned events. 

r) Made  terroristic  threats  against  school  officials  and/or  school  property.   For 
purposes of this section, “terroristic threat” shall include any statement, whether 
written or oral, by a person who willfully threatens to commit a crime, which will 
result in death, great bodily injury to another person, or property damage in 
excess of one thousand dollars ($1,000), with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of actually carrying it out, 
which, on its face and under the circumstances in which it is made, is so unequivocal, 
unconditional, immediate, and specific as to convey to the person threatened, a gravity 
of purpose and an immediate prospect of execution of the threat, and thereby causes 
that person reasonably to be in sustained fear for his or her own safety or for his or her 
immediate family’s safety, or for the protection of school property, or the personal 
property of the person threatened or his or her immediate family. 

s)   Committed sexual harassment, as defined in Education Code Section 212.5.  For the 
purposes of this section, the conduct described in Section 212.5 must be considered by 
a reasonable person of the same gender as the victim to be sufficiently severe or 
pervasive to have a negative impact upon the individual’s academic performance or to 
create an intimidating, hostile, or offensive educational environment. 

t) Caused, attempted to cause, threaten to cause or participated in an act of hate 
violence, as defined in subdivision (e) of Section 233 of the Education Code.  

u)  Intentionally harassed, threatened or intimidated a student or group of students to the 
extent of having the actual and reasonably expected effect of materially disrupting 
class work, creating substantial disorder and invading student rights by creating an 
intimidating or hostile educational environment. 

v)  Engaged in an act of bullying, including, but not limited to, bullying committed by 
means of an electronic act. 

1) “Bullying” means any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or by means of an electronic act, and 
including one or more acts committed by a student or group of students which 
would be deemed hate violence or harassment, threats, or intimidation, which are 
directed toward one or more students that has or can be reasonably predicted to have 
the effect of one or more of the following: 
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i. Placing a reasonable student (defined as a student, including, but is not 
limited to, a student with exceptional needs, who exercises average care, 
skill, and judgment in conduct for a person of his or her age, or for a person 
of his or her age with exceptional needs) or students in fear of harm to that 
student’s or those students’ person or property. 

ii. Causing a reasonable student to experience a substantially detrimental effect 
on his or her physical or mental health. 

iii. Causing a reasonable student to experience substantial interference with his 
or her academic performance. 

iv. Causing a reasonable student to experience substantial interference with his 
or her ability to participate in or benefit from the services, activities, or 
privileges provided by the Charter School. 

2) “Electronic Act” means the creation or transmission originated on or off the 
schoolsite, by means of an electronic device, including, but not limited to, a 
telephone, wireless telephone, or other wireless communication device, computer, or 
pager, of a communication, including, but not limited to, any of the following: 

i. A message, text, sound, or image. 
ii. A post on a social network Internet Web site including, but not limited to: 

(a) Posting to or creating a burn page. A “burn page” means an Internet Web 
site created for the purpose of having one or more of the effects as listed 
in subparagraph (1) above. 

(b) Creating a credible impersonation of another actual pupil for the purpose 
of having one or more of the effects listed in subparagraph (1) above. 
“Credible impersonation” means to knowingly and without consent 
impersonate a pupil for the purpose of bullying the pupil and such that 
another pupil would reasonably believe, or has reasonably believed, that 
the pupil was or is the pupil who was impersonated. 

(c) Creating a false profile for the purpose of having one or more of the 
effects listed in subparagraph (1) above. “False profile” means a profile 
of a fictitious pupil or a profile using the likeness or attributes of an 
actual pupil other than the pupil who created the false profile. 

iii. Notwithstanding subparagraphs (1) and (2) above, an electronic act shall not 
constitute pervasive conduct solely on the basis that it has been transmitted 
on the Internet or is currently posted on the Internet. 

w) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the 
infliction or attempted infliction of physical injury to another person may be subject  
to  suspension,  but  not  expulsion,  except  that  a  pupil  who  has  been adjudged by 
a juvenile court to have committed, as an aider and abettor, a crime of physical 
violence in which the victim suffered great bodily injury or serious bodily injury shall 
be subject to discipline as if the pupil caused, attempted to cause, or threatened to 
cause physical injury to another person. 
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x)  Possessed, sold, or otherwise furnished any knife unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item 
from a certificated school employee, with the Executive Director or designee’s 
concurrence. 

4. Non -Discretionary Expellable Offenses: Students must be expelled for any of the 
following acts when it is determined pursuant to the procedures below that the pupil: 

a)  Possessed, sold, or otherwise furnished any firearm, explosive, or other dangerous object unless, in 
the case of possession of any object of this type, the students had obtained written permission to 
possess the item from a certificated school employee, with the Executive Director or designee’s 
concurrence. 

If it is determined by the Board of Directors that a student has brought a fire arm or destructive 
device on to campus or to have possessed a firearm or dangerous device on campus, the student shall 
be expelled for one year, pursuant to the Federal Gun Free Schools Act of 1994. In such instances, 
the pupil shall be provided due process rights of notice and a hearing as required in this policy. 

The term “firearm” means (A) any weapon (including a starter gun) which will or is designed to or 
may readily be converted to expel a projectile by the action of an explosive; (B) the frame or receiver 
of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any destructive device. Such 
term does not include an antique firearm. 

The term “destructive device” means (A) any explosive, incendiary, or poison gas, including but not 
limited to: (i) bomb, (ii) grenade, (iii) rocket having a propellant charge of more than four ounces, 
(iv) missile having an explosive or incendiary charge of more than one-quarter ounce, (v) mine, or 
(vi) device similar to any of the devices described in the preceding clauses. 

C. Suspension Procedure 

Suspensions shall be initiated according to the following procedures: 

1. Conference 

Suspension shall be preceded, if possible, by a conference conducted by the Executive Director or 
the Executive Director’s designee with the student and his or her parent and, whenever practical, 
the teacher, supervisor or Charter School employee who referred the student to the Executive 
Director or designee. 

The conference may be omitted if the Executive Director or designee determines that an 
emergency situation exists. An “emergency situation” involves a clear and present danger to the 
lives, safety or health of students or Charter School personnel. If a student is suspended without  
this  conference,  both  the  parent/guardian  and  student  shall  be  notified  of  the student’s right 
to return to school for the purpose of a conference. 
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At the conference, the pupil shall be informed of the reason for the disciplinary action and the 
evidence against him or her and shall be given the opportunity to present his or her version 
and evidence in his or her defense. This conference shall be held within two (2) school days, 
unless the pupil waives this right or is physically unable to attend for any reason including, but 
not limited to, incarceration or hospitalization. No penalties may be imposed on a pupil for 
failure of the pupil’s parent or guardian to attend a conference with Charter School  officials.  
Reinstatement  of  the  suspended  pupil  shall  not  be  contingent  upon attendance by the pupil’s 
parent or guardian at the conference. 

2. Notice to Parents/Guardians 

At the time of the suspension, an administrator or designee shall make a reasonable effort to 
contact the parent/guardian by telephone or in person. Whenever a student is suspended, the 
parent/guardian shall be notified in writing of the suspension and the date of return following 
suspension. This notice shall state the specific offense committed by the student. In addition, the 
notice may also state the date and time when the student may return to school. If Charter School 
officials wish to ask the parent/guardian to confer regarding matters pertinent to the suspension, 
the notice may request that the parent/guardian respond to such requests without delay. 

3. Suspension Time Limits/Recommendation for Expulsion 

Suspensions, when not including a recommendation for expulsion, shall not exceed five (5) 
consecutive school days per suspension. Upon a recommendation of Expulsion by the Executive 
Director or Executive Director’s designee, the pupil and the pupil’s guardian or representative 
will be invited to a conference to determine if the suspension for the pupil should be extended 
pending an expulsion hearing. In such instances when the Charter School has determined a 
suspension period shall be extended, such extension shall be made only after a conference is held 
with the pupil or the pupil’s parents, unless the pupil and the pupil’s parents fail to attend the 
conference. 

This determination will be made by the Executive Director or designee upon either of the 
following: 1) the pupil’s presence will be disruptive to the education process; or 2) the pupil 
poses a threat or danger to others. Upon either determination, the pupil’s suspension will be 
extended pending the results of an expulsion hearing. 

D. Authority to Expel 

A student may be expelled either by the Charter School Board following a hearing before it or by the 
Charter School Board upon the recommendation of an Administrative Panel to be assigned by the 
Board as needed. The Administrative Panel should consist of at least three members who are 
certificated and neither a teacher of the pupil or a Board member of the Charter School’s governing 
board. The Administrative Panel may recommend expulsion of any student found to have committed 
an expellable offense. 
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E. Expulsion Procedures 

Students recommended for expulsion are entitled to a hearing to determine whether the student 
should be expelled. Unless postponed for good cause, the hearing shall be held within thirty (30) 
school days after the Executive Director or designee determines that the Pupil has committed an 
expellable offense. 

In the event an administrative panel hears the case, it will make a recommendation to the Board for a 
final decision whether to expel. The hearing shall be held in closed session (complying with all pupil 
confidentiality rules under FERPA) unless the Pupil makes a written request for a public hearing in 
open session three (3) days prior to the date of the scheduled hearing. 

Written notice of the hearing shall be forwarded to the student and the student’s parent/guardian at 
least ten (10) calendar days before the date of the hearing. Upon mailing the notice, it shall be 
deemed served upon the pupil. The notice shall include: 

1)  The date and place of the expulsion hearing; 

2) A statement of the specific facts, charges and offenses upon which the proposed 
expulsion is based; 

3)  A copy of the Charter School’s disciplinary rules, which relate to the alleged violation; 

4) Notification of the student’s or parent/guardian’s obligation to provide information about 
the student’s status at the Charter School to any other school district or school to which the 
student seeks enrollment; 

5) The opportunity for the student and/or the student’s parent/guardian to appear in person or 
to employ and be represented by counsel or a non-attorney advisor; 

6)  The right to inspect and obtain copies of all documents to be used at the hearing; 

7)  The opportunity to confront and question all witnesses who testify at the hearing; 

8) The  opportunity  to  question  all  evidence  presented  and  to  present  oral  and 
documentary evidence on the student’s behalf including witnesses. 

F. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses 

The Charter School may, upon a finding of good cause, determine that the disclosure of either the 
identity of the witness or the testimony of that witness at the hearing, or both, would subject the 
witness to an unreasonable risk of psychological or physical harm. Upon this determination, the 
testimony of the witness may be presented at the hearing in the form of sworn declarations that shall 
be examined only by the Charter School or the hearing officer. Copies of these sworn declarations, 
edited to delete the name and identity of the witness, shall be made available to the pupil. 

1. The complaining witness in any sexual assault or battery case must be provided with a copy 
of the applicable disciplinary rules and advised of his/her right to (a) receive five days notice 
of his/her scheduled testimony, (b) have up to two (2) adult support persons of his/her 
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choosing present in the hearing at the time he/she testifies, which may include a parent, 
guardian,  or  legal  counsel,  and  (c)  elect  to  have  the  hearing  closed  while testifying. 

2. The Charter School must also provide the victim a room separate from the hearing 
room for the complaining witness’ use prior to and during breaks in testimony. 

3. At the discretion of the person or panel conducting the hearing, the complaining 
witness shall be allowed periods of relief from examination and cross-examination during 
which he or she may leave the hearing room.4. The person conducting the expulsion hearing 
may also arrange the seating within the hearing room to facilitate a less intimidating 
environment for the complaining witness. 

5. The person conducting the expulsion hearing may also limit time for taking the testimony 
of the complaining witness to the hours he/she is normally in school, if there is no good cause 
to take the testimony during other hours. 

6. Prior to a complaining witness testifying, the support persons must be admonished that the 
hearing is confidential. Nothing in the law precludes the entity presiding over the hearing 
from removing a support person whom the presiding person finds is disrupting the hearing. 
The person conducting the hearing may permit any one of the support persons for the 
complaining witness to accompany him or her to the witness stand. 

7. If one or both of the support persons is also a witness, the Charter School must present 
evidence that the witness’ presence is both desired by the witness and will be helpful to the 
Charter School. The entity presiding over the hearing shall permit the witness to stay unless  
it  is  established  that  there  is  a  substantial  risk  that  the  testimony  of  the complaining 
witness would be influenced by the support person, in which case the presiding official shall 
admonish the support person or persons not to prompt, sway, or influence the witness in any 
way. Nothing shall preclude the presiding officer from exercising his or her discretion to 
remove a person from the hearing whom he or she believes is prompting, swaying, or 
influencing the witness. 

8. The testimony of the support person shall be presented before the testimony of the 
complaining witness and the complaining witness shall be excluded from the courtroom 
during that testimony. 

9. Especially for charges involving sexual assault or battery, if the hearing is to be conducted 
in the public at the request of the pupil being expelled, the complaining witness shall 
have the right to have his/her testimony heard in a closed session when testifying at a public 
meeting would threaten serious psychological harm to the complaining witness and there are 
no alternative procedures to avoid the threatened harm. The alternative procedures may 
include videotaped depositions or contemporaneous examination in another place 
communicated to the hearing room by means of closed- circuit television. 
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10. Evidence of specific instances of a complaining witness’ prior sexual conduct is presumed 
inadmissible and shall not be heard absent a determination by the person conducting the 
hearing that extraordinary circumstances exist requiring the evidence be heard. Before such a 
determination regarding extraordinary circumstance can be made, the witness shall be 
provided notice and an opportunity to present opposition to the introduction of the evidence. 
In the hearing on the admissibility of the evidence, the complaining witness shall be entitled 
to be represented by a parent, legal counsel, or other support person. Reputation or opinion 
evidence regarding the sexual behavior of the complaining witness is not admissible for any 
purpose. 

G. Record of Hearing 

A record of the hearing shall be made and may be maintained by any means, including electronic 
recording, as long as a reasonably accurate and complete written transcription of the proceedings can 
be made. 

H. Presentation of Evidence 

While technical rules of evidence do not apply to expulsion hearings, evidence may be admitted and 
used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of 
serious affairs. A recommendation by the Administrative Panel to expel must be supported by 
substantial evidence that the student committed an expellable offense. Findings of fact shall be based 
solely on the evidence at the hearing. While hearsay evidence is admissible, no decision to expel 
shall be based solely on hearsay. Sworn declarations may be admitted as testimony from witnesses of 
whom the Board, Panel or designee determines that disclosure of their identity or testimony at the 
hearing may subject them to an unreasonable risk of physical or psychological harm. 

If, due to a written request by the expelled pupil, the hearing is held at a public meeting, and the 
charge is committing or attempting to commit a sexual assault or committing a sexual battery as 
defined in Education Code Section 48900, a complaining witness shall have the right to have his or 
her testimony heard in a session closed to the public. 

The decision of the Administrative Panel shall be in the form of written findings of fact and a written 
recommendation to the Board who will make a final determination regarding the expulsion. The final 
decision by the Board shall be made within ten (10) school days following the conclusion of the 
hearing. The Decision of the Board is final. 

If the Administrative Panel decides not to recommend expulsion, the pupil shall immediately be 
returned to his/her educational program. 

I. Written Notice to Expel 

The Executive Director or designee following a decision of the Board to expel shall send written 
notice of the decision to expel, including the Board’s adopted findings of fact, to the student or 
parent/guardian. This notice shall also include the following: (a) Notice of the specific offense 
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committed by the student; and (b)  Notice of the student’s or parent/guardian’s obligation to inform 
any new district in which the student seeks to enroll of the student’s status with the Charter School. 

The Executive Director or designee shall send a copy of the written notice of the decision to 
expel to the authorizer. This notice shall include the following: a) The student’s name b) The specific 
expellable offense committed by the student 

  J. Disciplinary Records 

The Charter School shall maintain records of all student suspensions and expulsions at the Charter 
School. Such records shall be made available to the authorizer upon request. 

K. No Right to Appeal 

The pupil shall have no right of appeal from expulsion from the Charter School as the Charter 
School Board’s decision to expel shall be final. 

L. Expelled Pupils/Alternative Education 

Parents/guardians of pupils  who  are  expelled  shall  be  responsible  for  seeking  alternative  
education  programs including, but not limited to, programs within the County or their school 
district of residence. The Charter School shall work cooperatively with parents/guardians as 
requested by parents/guardians or by the school district of residence to assist with locating alternative 
placements during expulsion. 

M. Rehabilitation Plans 

Students who are expelled from the Charter School shall be given a rehabilitation plan upon 
expulsion as developed by the Board at the time of the expulsion order, which may include, but is 
not limited to, periodic review as well as assessment at the time of review for readmission. The 
rehabilitation plan should include a date not later than one year from the date of expulsion when the 
pupil may reapply to the Charter School for readmission. 

N. Readmission 

The decision to readmit a pupil or to admit a previously expelled pupil from another school district or 
charter school shall be in the sole discretion of the Board following a meeting with the Executive  
Director  or  designee  and  the  pupil  and  parent/guardian  or  representative  to  determine whether 
the pupil has successfully completed the rehabilitation plan and to determine whether the pupil 
poses a threat to others or will be disruptive to the school environment. The Executive Director or 
designee shall make a recommendation to the Board following the meeting regarding his or her 
determination. The Board shall then make a final decision regarding readmission during the closed 
session of a public meeting, reporting out any action taken during closed session consistent with the 
requirements of the Brown Act. The pupil’s readmission is also contingent upon the Charter School’s 
capacity at the time the student seeks readmission. 
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O. Special Procedures for the Consideration of Suspension and Expulsion of  Students with 
Disabilities 

1. Notification of Special Education Local Plan Areas (“SELPA”) 

The Charter School shall immediately notify the SELPA and coordinate the procedures in 
this policy with the SELPA of the discipline of any student with a disability or student who 
the Charter School or SELPA would be deemed to have knowledge that the student had a 
disability 

2. Services During Suspension 

Students suspended for more than ten (10) school days in a school year shall continue to 
receive services so as to enable the student to continue to participate in the general 
education curriculum, although in another setting, and to progress toward meeting the goals 
set out in the child’s IEP/504 Plan; and receive, as appropriate, a functional behavioral 
assessment and behavioral intervention services and modifications, that are designed to 
address the behavior violation so that it does not recur.  These services may be provided 
in an interim alterative educational setting. 

3. Procedural Safeguards/Manifestation Determination 

Within ten (10) school days of a recommendation for expulsion or any decision to change the 
placement of a child with a disability because of a violation of a code of student conduct, the 
Charter School, the parent, and relevant members of the IEP/504 Team shall review all 
relevant information in the student’s file, including the child’s IEP/504 Plan, any teacher 
observations, and any relevant information provided by the parents to determine: 

a) If the conduct in question was caused by, or had a direct and substantial 
relationship to, the child’s disability; or 
b)  If  the  conduct  in  question  was  the  direct  result  of  the  local  educational 
agency’s failure to implement the IEP/504 Plan. 

If the Charter School, the parent, and relevant members of the IEP/504 Team determine that 
either of the above is applicable for the child, the conduct shall be determined to be a 
manifestation of the child’s disability. 

If the Charter School, the parent, and relevant members of the IEP/504 Team make the 
determination that the conduct was a manifestation of the child’s disability, the IEP/504 
Team shall: 

a)  Conduct   a   functional   behavioral   assessment and  implement  a  behavioral  
intervention  plan  for  such  child, provided that the Charter School had not 
conducted such assessment prior to such determination before the behavior that 
resulted in a change in placement; 

b) If a behavioral intervention plan has been developed, review the behavioral 
intervention plan if the child already has such a behavioral intervention plan, and 
modify it, as necessary, to address the behavior; and 



New West Charter School 
Parent-Student Handbook

Page  !  of 4225

c) Return the child to the placement from which the child was removed, unless the 
parent and the Charter School agree to a change of placement as part of the 
modification of the behavioral intervention plan. 

If the Charter School, the parent, and relevant members of the IEP/504 team 
determine that the behavior was not a manifestation of the student’s disability and 
that the conduct in question was not a direct result of the failure to implement the 
IEP/504 Plan, then the Charter School may apply the relevant disciplinary procedures 
to children with disabilities in the same manner and for the same duration as the 
procedures would be applied to students without disabilities. 

4. Due Process Appeals 

The parent of a child with a disability who disagrees with any decision regarding placement,  
or  the  manifestation  determination,  or  the  Charter  School  believes  that maintaining the 
current placement of the child is substantially likely to result in injury to the child or to 
others, may request an expedited administrative hearing through the Special Education 
Unit of the Office of Administrative Hearings or by utilizing the dispute provisions of the 504 
Policy and Procedures. 

When an appeal relating to the placement of the student or the manifestation determination 
has been requested by either the parent or the Charter School, the hearing officer shall 
determine whether the student shall remain in the interim alternative educational setting 
pending the decision of the hearing officer or until the expiration of the forty-five (45) day 
time period provided for in an interim alternative educational setting, whichever occurs first, 
unless the parent and the Charter School agree otherwise. 

5. Special Circumstances 

Charter School personnel may consider any unique circumstances on a case-by-case 
basis when determining whether to order a change in placement for a child with a disability 
who violates a code of student conduct. 

The Executive Director or designee may remove a student to an interim alternative 
educational setting for not more than forty-five (45) school days without regard to whether 
the behavior is determined to be a manifestation of the student’s disability in cases where a 
student: 

a) Carries or possesses a weapon, as defined in 18 USC 930, to or at school, on 
school premises, or to or at a school function; 

b) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a 
controlled substance, while at school, on school premises, or at a school function; or 

c) Has inflicted serious bodily injury, as defined by 20 USC 1415(k)(7)(D), upon a 
person while at school, on school premises, or at a school function. 

6. Interim Alternative Educational Setting 

The student’s interim alternative educational setting shall be determined by the student’s 
IEP/504 team. 

7. Procedures for Students Not Yet Eligible for Special Education Services 
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A student who has not been identified as an individual with disabilities pursuant to 
IDEIA and who has violated the Charter School’s disciplinary procedures may assert the 
procedural safeguards granted under this administrative regulation only if the Charter School 
had knowledge that the student was disabled before the behavior occurred. 

The Charter School shall be deemed to have knowledge that the student had a disability if 
one of the following conditions exists: 

a) The parent/guardian has expressed concern in writing, or orally if the parent/
guardian does not know how to write or has a disability that prevents a written 
statement, to Charter School supervisory or administrative personnel, or to one of 
the child’s teachers, that the student is in need of special education or related services. 
b) The parent has requested an evaluation of the child. 

c) The child’s teacher, or other Charter School personnel, has expressed specific 
concerns about a pattern of behavior demonstrated by the child, directly to the 
director of special education or to other Charter School supervisory personnel. 

If the Charter School knew or should have known the student had a disability under any of the three 
(3) circumstances described above, the student may assert any of the protections available to 
IDEIA-eligible children with disabilities, including the right to stay-put. 

If the Charter School had no basis for knowledge of the student’s disability, it shall proceed with the 
proposed discipline.  The Charter School shall conduct an expedited evaluation if requested by the 
parents; however, the student shall remain in the education placement determined by the Charter 
School pending the results of the evaluation. 

The Charter School shall not be deemed to have knowledge that the student had a disability if the 
parent has not allowed an evaluation, refused services, or if the student has been evaluated and 
determined to not be eligible. 

S TU D EN TS  R EQ U I R I N G  A N D / OR  R EC EI V IN G  S PE C I A L  E DUCAT I O N  S ER V I C ES  

The Charter School shall comply with all applicable state and federal laws in serving students with 
disabilities, including, but not limited to, Section 504 of the Rehabilitation Act (“Section 
504”), the Americans with Disabilities Act (“ADA”) and the Individuals with Disabilities in 
Education Improvement Act (“IDEIA”).  New West shall not discriminate against any student with a 
disability. 

The Charter School is an LEA member of the Southwest SELPA in accordance with Education Code 
Section 47641(a) and thus shall be solely responsible for its compliance with all state and federal 
laws related to the provision of special education instruction and related services and all SELPA 
policies and procedures; and shall utilize appropriate SELPA forms. 

The Charter School shall also be solely responsible for its compliance with Section 504 and the 
ADA.  The facilities to be utilized by the Charter School shall be accessible for all students with 
disabilities. 
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If your child has a disability, or you suspect your child has a disability, please inform the special 
education department immediately. 

C ON S E QU E N C E S  OF  B UL L YI NG  AND  H ARAS S M E NT  

New West prohibits acts of harassment or bullying. New West has determined that a safe and 
civil environment in school is necessary for students to learn and achieve high academic standards. 
Harassment or bullying, like other disruptive or violent behaviors, is conduct that 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disrupts both a student’s ability to learn and the school’s ability to educate its students in a safe 
environment. 

Demonstration of appropriate behavior,  treating  others  in  a  civil  and respectful manner and 
refusing to tolerate harassment or bullying is expected of administrators, faculty, staff, and volunteers 
to provide positive examples for student behavior. 

“Harassment or bullying” is any gesture or written, verbal, graphic, or physical act (including 
electronically transmitted acts – i.e. internet, cell phone, or wireless hand held device) that is 
reasonably perceived as being motivated either by any actual or perceived characteristic, such as 
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and 
expression; or a mental, physical, or sensory disability or impairment; or by any other distinguishing 
characteristic. Such behavior is considered harassment or bullying whether it takes place on or off 
school property, at any school-sponsored function, or in a school vehicle. 

Harassment  occurs  when  a  pupil  has  intentionally  engaged  in  harassment,  threats,  or 
intimidation, directed against school personnel or pupils, that is sufficiently severe or pervasive to 
have the actual and reasonably expected effect of materially disrupting class work, creating 
substantial disorder, and invading the rights of either school personnel or pupils by creating an 
intimidating or hostile educational environment.   Pupils in grades 6 to 8 may be suspended or 
expelled for any such action. 

Bullying is any gesture of written, verbal, graphic, or physical act by a pupil or group of pupils 
directed at a pupil or school personnel committed by any means, including but not limited to an 
electronic act.   An “electronic act” means the transmission of a communication, including, but not 
limited to, a message, text, sound, or image by means of an electronic device, including, but not  
limited  to,  a  telephone,  wireless  telephone  or  other  wireless  communication  device, computer, 
or pager.  Acts of bullying include: 

• Committed sexual harassment as defined in Education Code Section 212.5.  The conduct 
described in Section 212.5 must be considered by a reasonable person of the same gender as 
the victim to be sufficiently severe or pervasive to have a negative impact upon the 
individual's academic performance or to create an intimidating, hostile, or offensive 
educational environment. 

• Caused,  attempted  to  cause,  threatened  to  cause,  or  participated  in  an  act  of,  hate 
violence, as defined in subdivision (e) of  Education Code Section 233.  Hate violence 
includes any injury or threat to a person or damage to property based upon perception of a 
person's race, ethnicity, religion, ancestry, nationality, disability, gender, sexual orientation, or 
association with a person or person with one or more of these actual or perceived 
characteristics. 

• Intentionally  engaged  in harassment,  threats,  or  intimidation,  directed  against  school 
district personnel or pupils, that is sufficiently severe or pervasive to have the actual and 
reasonably expected effect of materially disrupting class work, creating substantial disorder, 
and invading the rights of either school personnel or pupils by creating an intimidating or 
hostile educational environment.  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Students are expected to conduct themselves in a manner in keeping with their levels of development, 
maturity, and demonstrated capabilities with a proper regard for the rights and welfare of other 
students, school staff, volunteers, and contractors. 

New West believes that standards for student behavior must be set cooperatively through interaction 
among the students, parents and guardians, staff, and community members of the school, producing 
an atmosphere that encourages students to grow in self-discipline. 

New West believes that the best discipline is self-imposed, and that it is the responsibility of staff to 
use disciplinary situations as opportunities for helping students learn to assume responsibility and the 
consequences of their behavior. Staff members who interact with students shall apply best  
practices  designed  to  prevent  discipline  problems  and  encourage  students’  abilities  to develop 
self-discipline. 

New West requires its school administrators to develop and implement procedures that ensure both 
the appropriate consequences and remedial responses to a student or staff member who commits one 
or more acts of harassment or bullying. . Remedial measures may be passed over in severe cases, and 
suspension and/or expulsion may be recommended. 

The following factors, at a minimum, shall be given full consideration by school administrators in 
the development of the procedures for determining appropriate consequences and remedial measures 
for each act of harassment or bullying. 

Factors for Determining Consequences 
• Age, development, and maturity levels of the parties involved 
• Degree of harm 
• Surrounding circumstances 
• Nature and severity of the behavior(s) 
• Incidences of past or continuing pattern(s) of behavior 
• Relationship between the parties involved 
• Context in which the alleged incident(s) occurred 

Factors for Determining Remedial Measures 
Personal 

• Life skill competencies 
• Experiential deficiencies 
• Social relationships 
• Strengths 
• Talents 
• Traits 
• Interests 
• Hobbies 
• Extra-curricular activities 
• Classroom participation 
• Academic performance 

Environmental 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• School culture 
• School climate 
• Student-staff relationships and staff behavior toward the student 
• General staff management of classrooms or other educational 
environments 
• Staff ability to prevent and de-escalate difficult or inflammatory situations 
• Social-emotional and behavioral supports 
• Social relationships 
• Community activities 
• Neighborhood culture 

Consequences and appropriate remedial actions for a student or staff member who commits one or 
more acts of harassment or bullying may range from positive behavioral interventions up to and 
including suspension or expulsion, in the case of a student, or suspension or termination in the case 
of an employee.. 

Consequences for a student who commits an act of harassment or bullying shall be unique to the 
individual incident and will vary in method and severity according to the nature of the behavior, the 
developmental age of the student, and the student’s history of problem behaviors and performance.  
Remedial measures shall be designed to: correct the problem behavior; prevent another occurrence 
of the behavior; and protect the victim of the act. Remedial measures may be passed over in severe 
cases, and suspension and/or expulsion may be recommended.   The consequences and remedial 
measures may include, but are not limited to, the examples listed below: 

Examples of Consequences 

• Temporary removal from the classroom 
• Loss of privileges 
• Classroom or administrative detention 
• Referral to disciplinarian 
• In-school suspension during the school week, for students 
• Out-of-school suspension 
• Legal action 
• Expulsion 

Examples of Remedial Measures 

• Framing the aggressive behavior as a failed attempt to solve a real problem or reach a goal. 
The adult assists the misbehaving student to find a better way to solve the problem or meet 
the goal. 
• Restitution and restoration 
• Transformative conferencing/restorative justice 
• Peer support group 
• Corrective instruction or other relevant learning or service experience  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• Supportive discipline to increase accountability for the bullying offense 
•  Supportive  interventions,  including  participation  of  an  Intervention  and  Referral 
Services team, peer mediation, etc. 
•  Behavioral  assessment  or  evaluation,  including,  but  not  limited  to,  a  referral  to  a 
Student Study Team, as appropriate 
• Behavioral management plan, with benchmarks that are closely monitored 
• Involvement of school disciplinarian 
• Student counseling 
• Parent conferences 
• Referral for therapy 

New West requires the principal to be responsible for receiving complaints alleging violations of this 
policy. All school employees are required to report alleged violations of this policy to the principal. 

All other members of the school community, including students, parents, volunteers, and visitors, are 
encouraged to report any act that may be a violation of this policy. Reports may be made 
anonymously, but formal disciplinary action may not be based solely on the basis of an anonymous 
report. 

New West requires the principal to be responsible for determining whether an alleged act constitutes 
a violation of this policy. In so doing, the principal shall conduct a prompt, thorough, and complete 
investigation of each alleged incident. The investigation is to be completed within three school days 
after a report or complaint is made. 

F OR M A L A N D I NF O RM AL  S TU D EN T A N D P ARE NT  C OM P L A I N T P RO CE DURE S 

UNIFORM COMPLAINT POLICY AND PROCEDURES 

Scope 

New West Charter School (the “Charter School”) policy is to comply with applicable federal and 
state laws and regulations. The Charter School is the local agency primarily responsible for 
compliance  with  federal  and  state  laws  and  regulations  governing  educational  programs. 
Pursuant to this policy, persons responsible for conducting investigations shall be knowledgeable 
about the laws and programs, which they are assigned to investigate. This complaint procedure is 
adopted to provide a uniform system of complaint processing for the following types of complaints: 

(1) Complaints of discrimination against any protected group including actual or perceived, 
including discrimination on the basis of age, sex, sexual orientation, gender, ethnic group 
identification, race, ancestry, national origin, religion, color, or mental or physical disability, 
or on the basis of a person’s association with a person or group with one or more of these 
actual or perceived characteristics in any Charter School program or activity.; and  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(2) Complaints of violations of state or federal law and regulations governing the following 
programs including but not limited to: special education,  Title II, Section 504 of the 
Rehabilitation Act,   consolidated  categorical  aid, foster and homeless youth, No  Child  Left  
Behind,  migrant  education,  career technical and technical education training programs, 
child care and development programs, child nutrition program. 

(3) A complaint of noncompliance with laws relating to pupil fees may be filed pursuant to the 
local UCP. A pupil enrolled in a public school shall not be required to pay a pupil fee for participation 
in an educational activity.  A pupil fee includes, but is not limited to, all of the following: 

1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for 
participation in a class or an extracurricular activity, regardless of whether the class or activity 
is elective or compulsory, or is for credit. 

2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, 
book, class apparatus, musical instrument, clothes, or other materials or equipment. 

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes 
associated with an educational activity. 

4. A pupil fee complaint shall not be filed later than one year from the date the alleged violation 
occurred. 

a. A pupil fees complaint may be filed anonymously if the complaint provides evidence or 
information leading to evidence to support an allegation of noncompliance with laws relating to 
pupil fees. 

b. If the Charter School finds merit in a pupil fees complaint the Charter School shall provide a 
remedy to all affected pupils, parents, and guardians that, where applicable, includes reasonable 
efforts by the Charter School to ensure full reimbursement to all affected pupils, parents, and 
guardians, subject to procedures established through regulations adopted by the state board. 

c. Nothing in this section shall be interpreted to prohibit solicitation of voluntary donations of funds 
or property, voluntary participation in fundraising activities, or school districts, school, and other 
entities from providing pupils prizes or other recognition for voluntarily participating in 
fundraising activities. 

(4) Complaints of noncompliance with the requirements governing the Local Control Funding Formula 
or Sections 47606.5 and 47607.3 of the Education Code, as applicable. 

(5) Complaints of noncompliance with the requirements of Education Code Section 222 regarding the 
rights of lactating pupils on a school campus. If the Charter School finds merit in a complaint, or if the 
Superintendent finds merit in an appeal, the Charter School shall provide a remedy to the affected 
pupil. 

The Charter School acknowledges and respects every individual’s rights to privacy. Discrimination 
complaints shall be investigated in a manner that protects the confidentiality of the parties and the 
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integrity of the process. This includes keeping the identity of the complainant confidential, as 
appropriate and except to the extent necessary to carry out the investigation or proceedings, as 
determined by the Executive Director or designee on a case-by-case basis. 

The Charter School prohibits any form of retaliation against any complainant in the complaint 
process, including but not limited to a complainant’s filing of a complaint or the reporting of 
instances of discrimination. Such participation shall not in any way affect the status, grades or work 
assignments of the complainant. 

Compliance Officers 

The Governing Board designates the following compliance officer to receive and investigate 
complaints and to ensure the Charter School’s compliance with law: 

NAME:  Tanisha Barnett 
DATE:    8/1/15 

The Executive Director or designee shall ensure that employees designated to investigate complaints 
are knowledgeable about the laws and programs for which they are responsible. Designated 
employees may have access to legal counsel as determined by the Executive Director or designee. 

Notifications 

The Executive Director or designee shall annually provide written notification of the Charter 
School’s uniform complaint procedures to students, employees, parents/guardians, the Governing 
Board, appropriate private officials or representatives, and other interested parties. 

The Executive Director or designee shall make available copies of the Charter School’s uniform 
complaint procedures free of charge. 

The notice shall: 

1.         Identify the person(s), position(s), or unit(s) responsible for receiving complaints. 

2. Advise the complainant of any civil law remedies that may be available to him/her under 
state or federal discrimination laws, if applicable.3. Advise the complainant of the appeal 
process pursuant to Education Code Section 262.3, including the complainant’s right to take 
the complaint directly to the California Department of Education (“CDE”) or to pursue 
remedies before civil courts or other public agencies. 

4.         Include statements that: 

a. The Charter School is primarily responsible for compliance with state and federal 
laws and regulations; 
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b. The complaint review shall be completed within 60 calendar days from the date of 
receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeline; 

c. An unlawful discrimination complaint must be filed not later than six months 
from the date the alleged discrimination occurs, or six months from the date the 
complainant first obtains knowledge of the facts of the alleged discrimination; 

d. The complainant has a right to appeal the Charter School’s decision to the CDE by 
filing a written appeal within 15 days of receiving the Charter School’s decision; and 

e.         The appeal to the CDE must include a copy of the complaint filed with the 
Charter School and a copy of the Charter School’s decision. 

Procedures 

The following procedures shall be used to address all complaints which allege that the Charter 
School has violated federal or state laws or regulations governing educational programs. Compliance 
officers shall maintain a record of each complaint and subsequent related actions. 

All parties involved in allegations shall be notified when a complaint is filed, when a complaint 
meeting or hearing is scheduled, and when a decision or ruling is made. 

•       Step 1: Filing of Complaint 

Any individual, public agency, or organization may file a written complaint of alleged 
noncompliance by the Charter School. 

A complaint alleging unlawful discrimination shall be initiated no later than six months from 
the date when the alleged discrimination occurred, or six months from the date when the 
complainant first obtained knowledge of the facts of the alleged discrimination. A  complaint  
may  be  filed  by  a  person  who  alleges  that  he/she  personally  suffered unlawful 
discrimination or by a person who believes that an individual or any specific class of 
individuals has been subjected to unlawful discrimination. The complaint shall be presented 
to the compliance officer who shall maintain a log of complaints received, providing each 
with a code number and date stamp. 

If a complainant is unable to put a complaint in writing due to conditions such as a disability 
or illiteracy, Charter School staff shall assist him/her in the filing of the complaint. 

•       Step 2: Mediation 

Within three days of receiving the complaint, the compliance officer may informally discuss 
with the complainant the possibility of using mediation.   If the complainant agrees to 
mediation, the compliance officer shall make arrangements for this process. 
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Before initiating the mediation of a discrimination complaint, the compliance officer shall 
ensure that all parties agree to make the mediator a party to related confidential information. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with his/her investigation of the complaint. 

The use of mediation shall not extend the Charter School’s timelines for investigating and 
resolving the complaint unless the complainant agrees in writing to such an extension of time. 

•       Step 3: Investigation of Complaint 

The compliance officer is encouraged to hold an investigative meeting within five days of 
receiving  the  complaint  or  an  unsuccessful  attempt  to  mediate  the  complaint.   This 
meeting shall provide an opportunity for the complainant and/or his/her representative to 
repeat the complaint orally. 

The complainant and/or his/her representative shall have an opportunity to present the 
complaint and evidence or information leading to evidence to support the allegations in the 
complaint. 

A complainant’s refusal to provide the Charter School’s investigator with documents or other 
evidence related to the allegations in the complaint, or his/her failure or refusal to cooperate 
in the investigation or his/her engagement in any other obstruction of the investigation, may 
result in the dismissal of the complaint because of a lack of evidence to support the 
allegation. 

The Charter School’s refusal to provide the investigator with access to records and/or other 
information related to the allegation in the complaint, or its failure or refusal to cooperate in 
the investigation or its engagement in any other obstruction of the investigation, may result in 
a finding, based on evidence collected, that a violation has occurred and may result in the 
imposition of a remedy in favor of the complainant.  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•      Step 4: Response 

OPTION 1: 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant a written report of the Charter School’s investigation and 
decision, as described in Step #5 below, within 60 days of the Charter School’s receipt 
of the complaint. 

OPTION 2: 

Within 30 days of receiving the complaint, the compliance officer shall prepare and send to 
the complainant a written report of the Charter School’s investigation and decision, as 
described in Step #5 below.   If the complainant is dissatisfied with the compliance officer’s 
decision, he/she may, within five days, file his/her complaint in writing with the Board. 

The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered.   The Board may decide not to hear the complaint, in which case the compliance 
officer’s decision shall be final. 

If the Board hears the complaint, the compliance officer shall send the Board’s decision to 
the complainant within 60 days of the Charter School’s initial receipt of the complaint or 
within the time period that has been specified in a written agreement with the complainant. 

•       Step 5:  Final Written Decision 

The Charter School’s decision shall be in writing and sent to the complainant. The 
Charter School’s decision shall be written in English and in the language of the complainant 
whenever feasible or as required by law. 

The decision shall include: 

1.         The findings of fact based on evidence gathered. 

2.         The conclusion(s) of law. 

3.         Disposition of the complaint. 

4.         Rationale for such disposition. 

5.    Corrective actions, if any are warranted.  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6. Notice of the complainant’s right to appeal the Charter School’s decision within 
fifteen (15) days to the CDE and procedures to be followed for initiating such an 
appeal. 

7. For discrimination complaints arising under state law, notice that the complainant 
must wait until 60 days have elapsed from the filing of an appeal with the CDE before 
pursuing civil law remedies. 

8. For discrimination complaints arising under federal law such complaint may be 
made at any time to the U.S. Department of Education, Office for Civil Rights. 

If an employee is disciplined as a result of the complaint, the decision shall simply state that  
effective  action  was taken  and  that  the  employee  was  informed  of  the  Charter School’s 
expectations.  The report shall not give any further information as to the nature of the 
disciplinary action. 

Appeals to the California Department of Education 

If dissatisfied with the Charter School’s decision, the complainant may appeal in writing to the CDE 
within fifteen (15) days of receiving the Charter School’s decision.  When appealing to the CDE, the 
complainant must specify the basis for the appeal of the decision and whether the facts are incorrect 
and/or the law has been misapplied.  The appeal shall be accompanied by a copy of the locally filed 
complaint and a copy of the Charter School’s decision. 

Upon notification by the CDE that the complainant has appealed the Charter School’s decision, the 
Executive Director or designee shall forward the following documents to the CDE: 

1.         A copy of the original complaint. 

2.         A copy of the decision. 

3. A summary of the nature and extent of the investigation conducted by the Charter School, if 
not covered by the decision. 

4. A copy of the investigation file, including but not limited to all notes, interviews, and 
documents submitted by all parties and gathered by the investigator. 

5.         A report of any action taken to resolve the complaint. 

6.         A copy of the Charter School’s complaint procedures. 

7.         Other relevant information requested by the CDE. 

The CDE may directly intervene in the complaint without waiting for action by the Charter 
School when one of the conditions listed in Title 5, California Code of Regulations, Section 4650  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exists, including cases in which the Charter School has not taken action within 60 days of the 
date the complaint was filed with the Charter School. 

Civil Law Remedies 

A  complainant  may  pursue  available  civil  law  remedies  outside  of  the  Charter  School’s 
complaint procedures.    Complainants may seek assistance from mediation centers or public/private 
interest attorneys.  Civil law remedies that may be imposed by a court include, but are not limited to, 
injunctions and restraining orders.   For discrimination complaints arising under state law, 
however, a complainant must wait until 60 days have elapsed from the filing of an appeal with the 
CDE before pursuing civil law remedies. The moratorium does not apply to injunctive relief and is 
applicable only if the Charter School has appropriately, and in a timely manner, apprised the 
complainant of his/her right to file a complaint in accordance with 5 CCR 
4622. 

POLICY  AGAINST  HARASSMENT  AND  SEXUAL  HARASSMENT  

New West  Charter (“NWC”)  is  committed  to  providing  a  work  and educational atmosphere that 
is free of unlawful harassment.  NWC’s policy prohibits sexual harassment and harassment based 
upon pregnancy, childbirth or related medical conditions, race, religion, creed, color, gender, national 
origin or ancestry, physical or mental disability, medical condition, marital status, age, sexual 
orientation, or any other basis protected by federal, state, local law, ordinance or regulation.  NWC 
will not condone or tolerate harassment of any type by any employee, independent contractor or other 
person with which NWC does business. This policy applies to all employee actions and relationships, 
regardless of position or gender. NWC will promptly and thoroughly investigate any complaint of 
harassment and take appropriate corrective action, if warranted. 

Prohibited Unlawful Harassment 

•       Verbal conduct such as epithets, derogatory jokes or comments or slurs; 
• Physical conduct including assault, unwanted touching, intentionally blocking normal 

movement or interfering with work because of sex, race or any other protected basis; 
•       Retaliation for reporting or threatening to report harassment 
•       Deferential or preferential treatment based on any of the protected classes above. 

Prohibited Unlawful Sexual Harassment 

In accordance with existing policy, discrimination on the basis of gender in education institutions is 
prohibited.  All persons, regardless of the gender, are afforded equal rights and opportunities and 
freedom from unlawful discrimination in education programs or activities conducted by NWCMS. 

NWCS is committed to provide a workplace free of sexual harassment and considers such 
harassment to be a major offense, which may result in disciplinary action, up to, and including 
dismissal, of the offending employee. 
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Sexual harassment consists of sexual advances, request for sexual favors and other verbal or physical 
conduct of a sexual nature when: (1) submission of the conduct is either made explicitly or implicitly 
a term or condition of an individual’s employment; (2) an employment decision is based upon an 
individual’s acceptance or rejection of that conduct; (3) that conduct interferes with an 
individual’s work performance or creates an intimidating, hostile or offensive working environment. 

It is also unlawful to retaliate in any way against an employee who has articulated a good faith 
concern about sexual harassment against him or her against another individual. 

All supervisors of staff will receive sexual harassment training within six (6) months of their 
assumption of a supervisory position and will receive further training once every two (2) years 
thereafter.  All staff will receive sexual harassment training and/or instruction concerning sexual 
harassment in the workplace as required by law. 

Each employee has the responsibility to maintain a workplace free from any form of sexual 
harassment.   Consequently, should any individual, in particular those with supervisory 
responsibilities, become aware of any conduct that may constitute sexual harassment or other 
prohibited behavior, immediate action should be taken to address such conduct.  Employees and 
students are expected to act in a positive and professional manner and to contribute to a productive 
School environment that is free from harassing or disruptive activity.  Any employee who believes 
they have been harassed or has witnessed harassment is encouraged to immediately report such 
harassment to their supervisor or the Executive Director.  

Sexual harassment may include, but is not limited to: 

•       Physical assaults of a sexual nature, such as: 
o   Rape, sexual battery, molestation or attempts to commit these assaults and 
o   Intentional physical conduct that is sexual in nature, such as touching, pinching, 

patting, grabbing, brushing against another’s body, or poking another’s body. 

•       Unwanted sexual advances, propositions or other sexual comments, such as: 
o Sexually oriented gestures, notices, remarks, jokes, or comments about a person’s 

sexuality or sexual experience. 
o Preferential treatment or promises of preferential treatment to an employee for 

submitting to sexual conduct, including soliciting or attempting to solicit any 
employee to engage in sexual activity for compensation or reward or deferential 
treatment for rejecting sexual conduct. 

o Subjecting or threats of subjecting an employee to unwelcome sexual attention or 
conduct  or  intentionally  making  performance  of  the  employee’s  job  more 
difficult because of the employee’s sex. 

• Sexual  or  discriminatory  displays  or  publications  anywhere  at  the  workplace  by 
employees, such as: 

 o Displaying pictures, cartoons, posters, calendars, graffiti, objections, promotional 
materials, reading materials, or other materials that are sexually suggestive, sexually 
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demeaning or pornographic or bringing to work or possessing any such material to read, 
display or view at work. 
o Reading publicly or otherwise publicizing in the work environment materials that are 

in any way sexually revealing, sexually suggestive,  sexually demeaning or 
pornographic; and 

o Displaying signs or other materials purporting to segregate an employee by sex in an 
area of the workplace (other than restrooms or similar rooms). 

The illustrations of harassment and sexual harassment above are not to be construed as an all- 
inclusive list of prohibited acts under this policy. 

Complainants and witnesses under these policies will be protected from further harassment and will 
not be retaliated against in any aspect of their employment due to their participation, filing of a 
complaint or reporting sexual harassment. 

NWC will investigate complaints promptly and provide a written report of the investigation and 
decision as soon as practicable.   The investigation will be handled in as confidential a manner 
as possible consistent with a full, fair, and proper investigation. 

Employees may also direct their complaints to the California Department of Fair Employment and 
Housing (“DFEH”), which has authority to conduct investigation of the facts.  The deadline for filing 
complaints with the DFEH is one year from the date of the alleged unlawful conduct. If the DFEH 
believes a complaint is valid and settlement efforts fail, the DFEH may seek an administrative 
hearing before the California Fair Employment and Housing Commission (“FEHC”) or file a lawsuit 
in court.   Both the FEHC and the courts have authority to award monetary and non-monetary 
relief in meritorious cases.   Employees can contact the nearest DFEH office or the FEHC by 
checking the State Government listings in the local telephone directory. 

While in most situations a personal relationship is a private matter, these relationships are not 
appropriate in a professional setting, particularly where one of the parties has management or 
supervisory responsibilities. 

INTERNAL  COMPLAINT  POLICY  

Suggestions  for  improving  NWC  are  always  welcome.  Your  good-faith  complaints, questions, 
and suggestions also are of concern to NWC.  We ask you to first discuss your concerns with your 
supervisor, following these steps: 

• Within a week of the occurrence, bring the situation to the attention of your immediate 
supervisor, who will then investigate and provide a solution or explanation; 

•        If the problem persists, you may describe it in writing and present it to the Executive 
Director who will investigate and provide a solution or explanation. We encourage you to  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bring the matter to the Executive Director as soon as possible after you believe that your 
immediate supervisor has failed to resolve it; and, 

• If the problem is not resolved, you may present the problem in writing to the Governing 
Board of NWC, who will attempt to reach a final resolution. If you need assistance with the 
written complaint, contact the Executive Director for help. 

This procedure, which we believe is important for both you and NWC, cannot guarantee that every 
problem will be resolved to your satisfaction. However, NWC values your observations and you 
should feel free to raise issues of concern, in good faith, without the fear of retaliation. 

POLICY FOR COMPLAINTS  AGAINST EMPLOYEES 

NWC requires all employees to observe the highest standard of business and personal ethics in the 
conduct of their duties and responsibilities. As representatives of NWC, employees must practice 
honesty and integrity in fulfilling responsibilities and comply with all applicable laws and 
regulations. 

It is the responsibility of all employees to comply with school policies noted in the Employment 
Guidelines and to report violations or suspected violations in accordance with this Whistleblower 
Policy. 

Depending on the nature of the complaint, the complainant will be provided information concerning 
the applicable policy and procedures to be followed.  If there is no applicable policy or procedures, 
the Executive Director (or designee) shall encourage the parties involved to seek an informal 
resolution of the issues.  If this is not possible due to the nature of the complaint or if informal 
resolution has been unsuccessfully attempted, the Executive Director (or designee) shall undertake a 
responsible inquiry into the complaint to ensure it is reasonably and swiftly addressed.   When 
appropriate, a written statement of the complaint will be obtained from the complainant. 

If  the  complainant  files  a  written  complaint  and  no  other  school  policy  or  procedure  is 
applicable, the Executive Director (or designee) shall abide by the following process: 

1. Within  10  working  days  of  the  receipt  of  the  complaint,  the  Executive  Director  or 
designee  shall  use  his  or  her  best  efforts  to  talk  with  the  parties  identified  in  the 
complaint and to ascertain the facts relating to the complaint. 

2. In the event that the Executive Director (or designee) finds that a complaint against an 
employee is valid, the Executive Director (or designee) may take appropriate disciplinary 
action against the employee.  As appropriate, the Executive Director (or designee) may also 
simply counsel/reprimand employees as to their conduct without initiating formal disciplinary 
measures.  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3. The Executive Director’s (or designee’s) decision relating to the complaint shall be final 
unless it is appealed to the Board of Directors of the Charter School.  The decision of the 
Board of Directors shall be final. 

Confidentiality 

Complainants will be notified that information obtained from the complainants and thereafter 
gathered will be maintained in a manner as confidential as possible, but in some circumstances 
absolute confidentiality cannot be assured. 

Non-Retaliation 

Complainants will be advised that they will be protected against retaliation as a result of the 
filing of any complaints or participation in any complaint process. 

Resolution 

The administration will investigate complaints appropriately under the circumstances and pursuant to 
the applicable procedures, and if necessary, take appropriate remedial measures to ensure effective 
resolution of any complaint. 

S TU D EN T  A N D  P ARE NT  R IG H T S  U NDE R  N O  C HI L D  L EF T  B EH I N D  A CT  

The No Child Left Behind Act (“NCLB”) requires that, upon request, parents be notified of the 
professional qualifications of their child’s teacher in core academic subjects. This information 
includes: 

•   The type of credential the teacher holds. 
•   The teacher's college degree(s) and major(s). 

A parent may also request information regarding the professional qualifications of a teacher assistant 
who provides services to his/her child.   Additionally, schools must provide timely notice to the 
parents of a child who has been assigned to, or has been taught in, a core academic subject for 4 or 
more consecutive weeks by a teacher who does not meet the NCLB teacher requirements.  New West 
provides the NCLB assurance on its website. 

STUDENT AND PARENT RIGHTS UNDER THE FAMILY EDUCATIONAL  RIGHTS AND PRIVACY ACT 

The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students over 18 
years of age (“eligible students”) certain rights with respect to the student's education records. 

These rights are: 

1.   The right to inspect and review the student’s education records within 45 days of the day the 
School receives a request for access. 
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Parents or eligible students should submit to the School Executive Director/Principal or 
designee a written request that identifies the record(s) they wish to inspect. The School 
official will make arrangements for access and notify the parent or eligible student of the time 
and place where the records may be inspected. 

2.   The right to request the amendment of the student's education records that the parent or 
eligible student believes are inaccurate, misleading, or otherwise in violation of the student's 
privacy rights under FERPA. 

Parents or eligible students who wish to ask the School to amend a record should write the  
School  Executive  Director/Principal  or  designee,  clearly  identify  the  part  of  the record 
they want changed, and specify why it should be changed. If the School decides not to 
amend the record as requested by the parent or eligible student, the School will notify the 
parent or eligible student of the decision and advise them of their right to a hearing regarding 
the request for amendment. Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 

3.   The right to privacy of personally identifiable information in the student's education 
records, except to the extent that FERPA authorizes disclosure without consent. 

One exception, which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interests. A school official is a person employed by the 
School as an administrator, supervisor, instructor, or support staff member (including health 
or medical staff and law enforcement unit personnel); a person serving on the School Board; a 
person or company with whom the School has outsourced services or functions it would 
otherwise use its own employees to perform (such as an attorney, auditor, medical consultant, 
or therapist); a parent or student serving on an official committee, such as a disciplinary or 
grievance committee; or a parent, student, or other volunteer assisting another school official 
in performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibility. 

Upon request, the School discloses education records without consent to officials of another 
school district in which a student seeks or intends to enroll, or is already enrolled if the 
disclosure is for purposes of the student's enrollment or transfer. 

4.  The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the School to comply with the requirements of FERPA. The name and address of 
the Office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-8520 



New West Charter School 
Parent-Student Handbook

Page  !  of 6043

FERPA permits the disclosure of PII from student’s education records, without consent of the parent or 
eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations. 
Except for disclosures to School officials, disclosures related to some judicial orders or lawfully issued 
subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, 
§99.32 of the FERPA regulations requires the School to record the disclosure. Parents and eligible 
students have a right to inspect and review the record of disclosures. A School may disclose PII from 
the education records of a student without obtaining prior written consent of the parents or the eligible 
student — 

1. To other School officials, including teachers, within the educational agency or institution 
whom the School has determined to have legitimate educational interests. This includes 
contractors, consultants, volunteers, or other parties to whom the school has outsourced 
institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) - 
(a)(1)(i)(B)(2) are met. (§99.31(a)(1)). 

2. To officials of another school, school system, or institution of postsecondary education 
where the student seeks or intends to enroll, or where the student is already enrolled if the 
disclosure is for purposes related to the student’s enrollment or transfer, subject to the 
requirements of §99.34. (§99.31(a)(2)). 

3. To authorize representatives of the U. S. Comptroller General, the U. S. Attorney 
General, the U.S. Secretary of Education, or State and local educational authorities, such as 
the State educational agency in the parent or eligible student’s State (SEA). Disclosures under 
this provision may be made, subject to the requirements of §99.35, in connection with an audit 
or evaluation of Federal- or State-supported education programs, or for the enforcement of or 
compliance with Federal legal requirements that relate to those programs. These entities may 
make further disclosures of PII to outside entities that are designated by them as their 
authorized representatives to conduct any audit, evaluation, or enforcement or compliance 
activity on their behalf. (§§99.31(a)(3) and 99.35). 

4. In connection with financial aid for which the student has applied or which the student 
has received, if the information is necessary to determine eligibility for the aid, determine the 
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of 
the aid. (§99.31(a)(4)). 

5. To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7)). 

6. To parents of an eligible student if the student is a dependent for IRS tax purposes. 
(§99.31(a)(8)). 

7. To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9)). 

8. To appropriate officials in connection with a health or safety emergency, subject to 
§99.36. (§99.31(a)(10). 
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9. Information the School has designated as “directory information” under §99.37. 
(§99.31(a)(11)). 

‘Directory Information’ is information that is generally not considered harmful or an invasion of 
privacy if released. Directory information can be disclosed to outside organizations without a parent’s 
prior written consent.  Outside organizations include, but are not limited to, companies that 
manufacture class rings or publish year books.  The School has designated the following information 
as directory information: 

1. Student’s name 
2. Student’s address 
3. Parent’s/guardian’s address 
4. Telephone listing 
5. Student’s electronic mail address 
6. Parent’s/guardian’s electronic mail address 
7. Photograph 
8. Date and place of birth 
9. Dates of attendance 
10. Grade level 
11. Weight and height of members of athletic teams 
12. Degrees, honors, and awards received 
13. The most recent educational agency or institution attended 
14. Student ID number, user ID, or other unique personal identified used to communicate in 

electronic systems that cannot be used to access education records without a PIN, password, etc. (A 
student’s social security number, in whole or in part, cannot be used for this purpose.) 

If you do not want the School to disclose directory information from your child’s education records 
without your prior written consent, you must notify the School in writing at the time of enrollment or 
re-enrollment.  Please notify: 

Dr. Sharon Weir 
Executive Director 
1905 Armacost Ave, Los Angeles, CA 90025 

S CH O O L U NI F O RM  P OL I C Y 

ALL students are required to wear the following every day: 

1) A New West polo shirt in white, gray, black, or green and 2) the New West sweatshirt or zipper  
sweater as outerwear.  Students will be provided at no cost with at least one New West polo shirt and 
outer wear or an appropriate logo to attach to a polo or outer wear.  

Students are required to wear appropriate neutral (black, blue, gray, jean, brown, beige, or green) 
bottoms with no prints. All skirts must be at an appropriate length and shorts underneath. NO 
EXCEPTIONS! 
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PE Uniform is a NW PE t-shirt and NW PE shorts, yoga pants, sweatpants and tights.  PE uniforms 
may be worn all day on Thursdays and Fridays and must be worn during PE each day. Students will 
be provided at no cost with at least one New West PE t-shirt and shorts or an appropriate logo to 
attach to a polo or outer wear. 

Only New West sweatshirts are acceptable as outerwear. 

The New West uniform policy will be strictly enforced. 

I agree to support the New West uniform policy and understand that my child must wear 
clothes to conform to the school dress code at all times, including the mandatory school uniform 
described above. I agree to have my child wear both the New West uniform/dress code requirements 
and PE clothes as required by the school. 

I understand that failure to complete and comply with the uniform requirement of New West Charter 
School  will result in appropriate discipline procedures.  

Signature of Parent(s)/Guardian(s)___________________________________ Date______________ 

Signature of Student______________________________________________ Date______________ 

CALIFORNIA ASSESSMENT OF STUDENT PERFORMANCE AND PROGRESS 

New West annually administers required state testing to the applicable grades (e.g., the California 
Assessment of Student Performance and Progress.)  Notwithstanding any other provision of law, a 
parent’s or guardian’s written request to School officials to excuse his or her child from any or all parts 
of the state assessments shall be granted. 

FREE AND REDUCED PRICE MEALS 

New West participates in the National School Lunch Program.  Applications for free or reduced price 
meals are included in the first day packets to all families and can also be obtained on the School 
website and in the main office.  All families are encouraged to complete the application form in order 
to include as many eligible students as possible. 

IMMUNIZATIONS AND PHYSICAL EXAMINATIONS 

To ensure a safe learning environment for all students, New West follows and abides by the health 
standards set forth by the state of California.  Students will not attend school until all require records 
have been received.  The immunization status of all students will be reviewed periodically.  Those 
students who do not meet the State guidelines may be excluded from school until the requirements are 
met.  Students who have been exposed to a communicable disease for which they have not been 
immunized may be excluded from school at the discretion of the School. 

HOMELESS STUDENTS 
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“The term “homeless children and youth” means individuals who lack a fixed, regular and adequate 
nighttime residence due to economic hardship. It includes children and youths who: 
1. Are sharing the housing of other persons due to loss of housing, economic hardship, or a 
similar reason; are living in motels, hotels, trailer parks or camping grounds due to the lack of 
alternative adequate accommodations; are living in emergency or transitional shelters; are abandoned 
in hospitals; or are awaiting foster care placement; 
2. Have a primary nighttime residence that is a public or private place not designed for or 
ordinarily used as regular sleeping accommodations for human beings; 
3. Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train 
stations, or similar settings;  
4. Runaway children or children who are abandoned; and 
5. Migratory children and unaccompanied youth (youth not in the physical custody of a parent or 
guardian) may be considered homeless if they meet the above definition of “homeless.”  

Homeless status is determined in cooperation with the parent or guardian.  In the case of 
unaccompanied youth, status is determined by the School Liaison. 

School Liaison:  The Executive Director or designee designates the following staff person as the 
School Liaison for homeless students:   

Dr. Sharon Weir 
Executive Director 
1905 Armacost Ave, Los Angeles, CA 90025 

The School Liaison shall ensure that : 
1. Homeless students are identified by school personnel and through coordination activities with 
other entities and agencies. 
2. Homeless students enroll in, and have a full and equal opportunity to succeed at Charter 
School. 
3. Homeless students and families receive educational services for which they are eligible, 
including Head Start and Even Start programs. 
4. Parents/guardians are informed of the educational and related opportunities available to their 
children and are provided with meaningful opportunities to participate in the education of their 
children. 
5. Public notice of the educational rights of homeless children is disseminated at places where 
children receive services, such as schools, shelters, and soup kitchens. 
6. Enrollment/admissions disputes are mediated in accordance with law, the Charter School 
charter, and Board policy. 
7. Parents/guardians are fully informed of all transportation services, as applicable. 
8. The School Liaison collaborates with State coordinators and community and school personnel 
responsible for the provision of education and related services to homeless children and youths. 

For any homeless student who enrolls at the School, a copy of the School’s complete policy shall be 
provided at the time of enrollment and at least twice annually. 
FOSTER YOUTH 

The Governing Board of New West Charter School recognizes that foster youth may face significant 
barriers to achieving academic success due to their family circumstances, disruption to their 
educational program, and their emotional, social, and other health needs. To enable such students to 
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achieve state and charter school academic standards, New West shall provide them with full access to 
the Charter School’s educational program and implement strategies identified as necessary for the 
improvement of the academic achievement of foster youth in the Charter School’s local control and 
accountability plan (LCAP). 

Definitions 
Foster youth means a child who has been removed from his/her home pursuant to California Welfare 
and Institutions Code section 309, is the subject of a petition filed under Welfare and Institutions Code 
sections 300 or 602, or has been removed from his/her home and is the subject of a petition filed under 
Welfare and Institutions Code 300 or 602. 

Person holding the right to make educational decisions means a parent, guardian, or responsible person 
appointed by a court to make educational decisions pursuant to Welfare and Institutions Code sections 
361 or 726, or Education Code 56055. 

School of origin means the school that the foster youth attended when permanently housed or the 
school in which he/she was last enrolled. If the school the foster youth attended when permanently 
housed is different from the school in which he/she was last enrolled, or if there is some other school 
that the foster youth attended within the immediately preceding 15 months, the New West Charter 
School liaison for foster youth, in consultation with and with the agreement of the foster youth and the 
person holding the right to make educational decisions for the youth, shall determine, and in the best 
interests of the foster youth, the school is the school of origin.  

Best interests means that, in making educational and school placement decisions for a foster youth, 
consideration is given to, among other factors, the opportunity to be educated in the least restrictive 
educational program and the foster youth's access to academic resources, services, and extracurricular 
and enrichment activities that are available to all New West Charter School students.  

Charter School Liaison 
In order to help facilitate the enrollment, placement, and transfer of foster youth to New West Charter 
School, the Governing Board shall designate a Charter School foster youth liaison. The Governing 
Board designates the following position as the Charter School’s liaison for foster youth:  

Dr. Sharon Weir 
Executive Director 
1905 Armacost Ave, Los Angeles, CA 90025 

The liaison for foster youth shall: 

1. Ensure and facilitate the proper educational placement, enrollment in New West Charter 
School, and checkout from New West Charter School of students in foster care. Ensure proper transfer 
of credits, records, and grades when students in foster care transfer to or from the Charter School. 

When a student in foster care is enrolling in New West Charter School, the Charter School liaison shall 
contact the school last attended by the student to obtain, within two business days, all academic and 
other records. When a foster youth is transferring to a new school, the Charter School liaison shall 
provide the student's records to the new school within two business days of receiving the new school's 
request.  
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When required by law, notify the foster youth's attorney and the appropriate representative of the 
county child welfare agency of pending expulsion proceedings if the decision to recommend expulsion 
is a discretionary act under the Charter School’s charter; pending proceedings to extend a suspension 
until an expulsion decision is rendered if the decision to recommend expulsion is a discretionary act 
under the Charter School’s charter; and, a manifestation determination prior to a change in the foster 
youth's placement, when he/she is a student with a disability under state and federal special education 
laws.  

As needed, make appropriate referrals to ensure that students in foster care receive necessary special 
education services and services under Section 504 of the federal Rehabilitation Act of 1973. 

As needed, ensure that students in foster care receive appropriate school-based services, such as 
counseling and health services, supplemental instruction, and after-school services. 

Develop protocols and procedures for creating awareness for Charter School staff, including but not 
limited to the Director, receptionists, and attendance clerks, of the requirements for the proper 
enrollment, placement, and transfer of foster youth. 

Collaborate with the county placing agency, social services, probation officers, juvenile court officers, 
and other appropriate agencies to help coordinate services for New West Charter School’s foster youth. 

Monitor the educational progress of foster youth and provide reports to the Director or designee and 
the Governing Board based on indicators identified in New West Charter School’s local control and 
accountability plan. 

This policy does not grant the Charter School liaison authority that supersedes the authority granted 
under state and federal law to a parent or legal guardian retaining educational rights, a responsible 
person appointed by the court to represent the child pursuant to Welfare and Institutions Code sections 
361 or 726, a surrogate parent, or a foster parent exercising authority under the Education Code. The 
role of the Charter School liaison is advisory with respect to placement options and determination of 
the school of origin.  

Enrollment 
A New West Charter School student placed in a licensed children's institution or foster family home 
may continue to attend programs operated by New West Charter School unless one of the following 
circumstances applies: 

The student has an individualized education program requiring placement in a nonpublic, nonsectarian 
school or agency, or in another local educational agency. 

The parent/guardian or other person holding the right to make educational decisions for the student 
determines that it is in the best interest of the student to be placed in another educational program and 
submits a written statement to the Charter School indicating that determination and that he/she is aware 
of the following: 
The student has a right to attend a regular public school in the least restrictive environment; 

The alternate educational program is a special education program, if applicable; 

The decision to unilaterally remove the student from New West Charter School and to place him/her in 
an alternate education program may not be financed by New West Charter School; and 
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Any attempt to seek reimbursement for the alternate education program may be at the expense of the 
parent/guardian or other person holding the right to make educational decisions for the student. 

At the initial placement or any subsequent change in placement, the student exercises his/her right to 
continue in his/her school of origin, as defined above. 

The student may continue in the school of origin for the duration of the court's jurisdiction. 

If the court's jurisdiction over a grade K-8 student is terminated prior to the end of a school year, the 
student may continue in his/her school of origin for the remainder of the academic school year. 
If the court's jurisdiction is terminated while the student is in high school, the student may continue in 
his/her school of origin until he/she graduates. 

If the student is transitioning between school grade levels, he/she shall be allowed to continue in the 
district of origin in the same attendance area to provide him/her the benefit of matriculating with his/
her peers in accordance with the established feeder patterns of school districts. A student who is 
transitioning to a middle school or high school shall be allowed to enroll in the school designated for 
matriculation in another school district. 

The Charter School liaison may, in consultation with and with the agreement of the foster youth and 
the person holding the right to make educational decisions for the youth, recommend that the youth's 
right to attend the school of origin be waived and he/she be enrolled in any school that students living 
in the attendance area of the school district in which the foster youth resides are eligible to attend or in 
the Charter School consistent with current enrollment procedures. All decisions shall be made in 
accordance with the foster youth's best interests.  

Prior to making any recommendation to move a foster youth from his/her school of origin, the liaison 
shall provide the youth and the person holding the right to make educational decisions for the youth 
with a written explanation of the basis for the recommendation and how the recommendation serves 
the youth's best interests.  

If the liaison, in consultation with the foster youth and the person holding the right to make educational 
decisions for the foster youth, agrees that the best interests of the youth would be served by his/her 
transfer to a school other than the school of origin, the principal or designee of the new school shall 
immediately enroll the foster youth, consistent with any enrollment procedures if the next school is a 
charter school. The foster youth shall be immediately enrolled even if he/she:  

Has outstanding fees, fines, textbooks, or other items or monies due to the school last attended 

Does not have clothing normally required by the school, such as school uniforms 

Is unable to produce records normally required for enrollment, such as previous academic records, 
proof of residency, and medical records, including, but not limited to, immunization records or other 
documentation. 

If any dispute arises regarding the request of a foster youth to remain in the school of origin, the youth 
has the right to remain in the school of origin pending resolution of the dispute. The dispute shall be 
resolved in accordance with the existing New West Charter School dispute resolution process. 
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Transportation 
New West Charter School shall not be responsible for providing transportation to allow a foster child to 
attend school, unless required by federal law. New West Charter School is not prohibited from 
providing transportation, at its discretion, to allow a foster child to attend school. 

Effect of Absences on Grades 
The grades of a student in foster care shall not be lowered for any absence from school that is due to 
either of the following circumstances:  

A decision by a court or placement agency to change the student's placement, in which case the 
student's grades shall be calculated as of the date he/she left school. 

A verified court appearance or related court-ordered activity. 

Transfer of Coursework and Credits 
When a foster youth transfers into New West Charter School, New West Charter School shall accept 
and issue full credit for any coursework that the foster youth has satisfactorily completed while 
attending another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the foster youth to retake the course.  

If the foster youth did not complete the entire course, he/she shall be issued partial credit for the 
coursework completed and shall not be required to retake the portion of the course that he/she 
completed at his/her previous school. However, New West Charter School may require the foster youth 
to retake the portion of the course completed if, in consultation with the holder of educational rights for 
the foster youth, New West Charter School finds that the foster youth is reasonably able to complete 
the requirements in time to graduate from high school. Whenever partial credit is issued to a foster 
youth in any particular course, he/she shall be enrolled in the same or equivalent course, if applicable, 
so that he/she may continue and complete the entire course.  

In no event shall New West Charter School prevent a foster youth from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the University of 
California.  

Applicability of Graduation Requirements 
To obtain a high school diploma, a foster youth shall complete all courses required by New West 
Charter School, and fulfill any additional graduation requirement prescribed by New West Charter 
School or by the State.  

However, when a foster youth who has completed his/her second year of high school transfers into 
New West Charter School, he/she shall be exempted from all New West Charter School-adopted 
coursework and other Charter School-established graduation requirements, unless New West Charter 
School makes a finding that the student is reasonably able to complete the additional requirements in 
time to graduate from high school by the end of his/her fourth year of high school. Within 30 calendar 
days of the foster youth's transfer, the Director or designee shall notify the foster youth, the person 
holding the right to make educational decisions for him/her, and the foster youth's social worker of the 
availability of the exemption and whether the foster youth qualifies for it.  

To determine whether a foster youth is in his/her third or fourth year of high school, New West Charter 
School shall use either the number of credits the foster youth has earned as of the date of the transfer or 
the length of his/her school enrollment, whichever qualifies him/her for the exemption.  



New West Charter School 
Parent-Student Handbook

Page  !  of 6051

The Director or designee shall notify any foster youth who is granted an exemption and the person 
holding the right to make educational decisions for him/her how any requirements that are waived will 
affect the foster youth's ability to gain admission to a postsecondary educational institution and shall 
provide information about transfer opportunities available through the California Community Colleges.  

New West Charter School shall not require or request a foster youth to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall be made 
by a foster youth or any person acting on behalf of a foster youth.  

Upon making a finding that a foster youth is reasonably able to complete New West Charter School 
graduation requirements within his/her fifth year of high school, the Director or designee shall:  

Inform the foster youth and the person holding the right to make educational decisions for him/her of 
the foster youth's option to remain in school for a fifth year to complete New West Charter School’s 
graduation requirements and how that will affect his/her ability to gain admission to a postsecondary 
educational institution 

Provide information to the foster youth about transfer opportunities available through the California 
Community Colleges 

Upon agreement with the foster youth or, if he/she is under 18 years of age, the person holding the 
right to make educational decisions for him/her, permit the foster youth to stay in school for a fifth year 
to complete New West Charter School’s graduation requirements. 

Eligibility for Extracurricular Activities 
A foster youth whose residence changes pursuant to a court order or decision of a child welfare worker 
shall be immediately deemed to meet all residency requirements for participation in interscholastic 
sports or other extracurricular activities.  

Complaints of Noncompliance  
Complaints of noncompliance with this policy shall be governed by New West Charter School’s 
Uniform Complaint Procedures policy. 

CHILD FIND 

We are dedicated to the belief that all students can learn and must be guaranteed equal opportunity to 
become contributing members of the academic environment and society.  New West provides special 
education instruction and related services in accordance with the Individuals with Disabilities in 
Education Improvement Act (“IDEIA”), Education Code requirements, and applicable policies and 
procedures of the Southwest SELPA.  These services are available for special educations students 
enrolled at New West.  We offer high quality educational programs and services for all our students in 
accordance with the assessed needs of each student.  New West collaborates with parents, the student, 
teachers, and other agencies, as may be indicated, in order to appropriately serve the educational needs 
of each student. 

SECTION 504 POLICY 

The Board of Directors of New West Charter School recognizes the need to identify and evaluate 
students with disabilities in order to provide them with a free, appropriate public education and its 
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legal responsibility to ensure that “no qualified person with a disability shall, solely by reason of her or 
his disability, be excluded from the participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving federal financial assistance.”  This policy and 
the related administrative regulation has been developed to ensure the implementation of Section 504 
of the Rehabilitation Act of 1973 (“Section 504”), and its implementing regulations as amended, which 
pertains to public schools.  The intent is to ensure that all students with disabilities, who are eligible 
under Section 504, are identified and evaluated and have access to a free, appropriate public education 
(“FAPE”). 

Under Section 504, individuals with physical or mental impairments that substantially limit one or 
more major life activities, including learning, are entitled to receive regular or special education and/or 
related aids and services designed to meet their individual needs as adequately as the needs of 
nondisabled students are met.  Major Life Activities include functions such as caring for oneself, 
performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, 
speaking, breathing, learning, reading, concentrating, thinking, communicating, and working, as well 
as the operation of a major bodily functions, including functions of the immune system, normal cell 
growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, and 
reproductive functions. Students may be disabled and entitled to services under Section 504 even 
though they are not eligible for services pursuant to the Individuals with Disabilities in Education Act 
Improvement Act of 2004 (“IDEA”).     
  
The New West Charter School Director or designee shall ensure that this policy and set of procedures 
is implemented and followed.  Whenever there is reason to believe that, because of a disability, a 
student needs regular or special education and/or related aids and services (and the student has not 
been found eligible under IDEA) that student will be evaluated under this policy. 

A Section 504 Team will be convened to determine the student’s need for regular or special education 
and/or related aids and services.  The 504 Team will include persons knowledgeable about the Section 
504 standards, the student’s individual needs and school history, the meaning of evaluation data, and 
placement options.  The student’s parent/guardian shall be invited to participate in this 504 Team and 
shall receive the notice of procedural safeguards guaranteed by law. If New West Charter School does 
not assess a student after a parent has requested an assessment, New West Charter School shall provide 
notice of the parent’s/guardian’s procedural safeguards. 

If the student, due to disability, is found to require regular or special education and/or related aids and 
services under Section 504, the Section 504 Team shall develop a 504 plan for the provision of such 
services to the student.  The student shall be educated with nondisabled students to the maximum 
extent appropriate to the student’s individual needs.  The student’s parent/guardian shall be provided a 
copy of the 504 plan and shall receive notice of procedural safeguards guaranteed by law.  New West 
Charter School shall periodically review the student’s progress and placement. 

NOTICE OF PROCEDURAL SAFEGUARDS 
(Section 504 of the Rehabilitation Act of 1973) 

The following is a description of the rights granted by federal law to students with disabilities.  The 
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intent of the law is to keep you fully informed concerning decisions about your child and to inform you 
of your rights if you disagree with any of these decisions.  Please keep this explanation for future 
reference. 

You have the right to: 

1. Have your child take part in and receive benefits from public education programs without 
discrimination because of his/her disabling condition. 

2. Have New West Charter School advise you of your rights under federal law. 

3. Receive notice with respect to Section 504 identification, evaluation and/or placement of your 
child. 

4. Have your child receive a free appropriate public education. This includes the right to be educated 
with non-disabled students to the maximum extent appropriate.  It also includes the right to have 
New West Charter School make reasonable accommodations to allow your child an equal 
opportunity to participate in school and school-related activities. 

5. Have your child educated in facilities and receive services comparable to those provided to non-
disabled students. 

6. Have your child receive special education and related services if he/she is found to be eligible 
under the Individuals with Disabilities Education Act (IDEA) [20 U.S.C. Chapter 33, P.L. 
101-4761.] 

7. Have an evaluation, educational recommendation, and placement decision developed by a team of 
persons who are knowledgeable of the student, the assessment data, and any placement options.  
This includes the right to an evaluation before the initial placement of the student and before any 
subsequent significant change in placement. 

8. Have your child be given an equal opportunity to participate in non-academic and extracurricular 
activities offered by New West Charter School. 

9. Examine all relevant records relating to decisions regarding your child’s Section 504 identification, 
evaluation, educational program, and placement. 

10. Obtain copies of educational records at a reasonable cost unless the fee would effectively deny you 
access to the records. 

11. Obtain a response from New West Charter School to reasonable requests for explanations and 
interpretations of your child’s records. 

12. Request amendment of your child’s educational records if there is reasonable cause to believe they 
are inaccurate, misleading or otherwise in violation of the privacy rights of your child. If New West 
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Charter School refuses this request for amendment, New West Charter School shall notify you 
within a reasonable time and advise you of your right to an impartial hearing. 

13. Request mediation or file a grievance in accordance with New West Charter School’s Section 504 
mediation grievance and hearing procedures. 

14. Request an impartial hearing regarding the Section 504 identification, evaluation, or placement of 
your child.  You and the student may take part in the hearing and have an attorney represent you. 

15. File a formal complaint pursuant to New West Charter School’s Uniform Complaint Policy and 
Procedures. 

16. File a formal complaint with the U.S. Department of Education. 

Office for Civil Rights 
50 United Nations Plaza 
San Francisco, CA 94102 
(415) 486-5555 

Please contact Dr. Sharon Weir c/o 1905 Armacost Ave. Los Angeles, CA 90025, with any questions 
regarding the information contained herein.  
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STUDENT FREEDOM OF SPEECH AND EXPRESSION 

New West Charter School respects students’ rights to express ideas and opinions, take stands, and 
support causes, whether controversial or not, through their speech, their writing, their clothing, and the 
printed materials they choose to post or distribute. 

Student freedom of expression shall be limited only as allowed by law in order to maintain an orderly 
school environment and to protect the rights, health, and safety of all members of the school 
community. Expression shall be prohibited which is obscene, libelous, or slanderous. Also prohibited 
shall be material that so incites pupils as to create a clear and present danger of the commission of 
unlawful acts on school premises or the violation of lawful school regulations, or the substantial 
disruption of the orderly operation of New West Charter School. 

Distribution of Circulars, Newspapers, and Other Printed Matter 

Students shall be allowed to distribute circulars, leaflets, newspapers, and pictorial or other printed 
matter, and to circulate petitions, subject to the following specific limitations: 

1. Leaflets, pictorial and other printed matter to be distributed shall be submitted to the Director or 
designee at least one school day prior to distribution. 

2. Distribution, free or for a fee, may take place at any time except during instructional time and 
providing there is no substantial disruption in the school programs. (as determined by the Director) 

3. The manner of distribution shall be such that coercion is not used to induce students to accept 
the printed matter or to sign petitions. 

4. The solicitation of signatures must not take place in instructional classes or school offices, nor 
be substantially disruptive to the school program (as determined by the Director). 

5. Pupil editors of official school publications shall be responsible for assigning and editing the 
news, editorial, and feature content of their publications subject to the limitations of this section. 
However, it shall be the responsibility of the adviser or advisers of pupil publications to supervise the 
production of the pupil staff, to maintain professional standards of English and journalism, and to 
maintain the provisions of this section. 

6. There shall be no prior restraint of material prepared for official school publications except 
insofar as it violates this policy. New West Charter School officials shall have the burden of showing 
justification without undue delay prior to a limitation of pupil expression under this section. 

Buttons, Badges, and Other Insignia of Symbolic Expression 

Students shall be permitted to wear buttons, badges, armbands, and other insignia as a form of 
expression, subject to the prohibitions enumerated in this Policy. 

Use of Bulletin Boards 

Students will be provided with bulletin boards, upon request and subject to availability, for use in 
posting student materials on campus locations convenient to student use. Where feasible, the location 
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and quantity of such bulletin boards shall be by mutual agreement of student government 
representatives and New West Charter School administration. Posted material must be in compliance 
with other sections of this Policy, particularly regarding the distribution of materials and prohibited 
speech. 

Organized Demonstrations 

Students have the right to lawful organized on-campus demonstrations, subject to the provisions of this 
Policy and applicable law.  Demonstrations that incite pupils to create a clear and present danger of the 
commission of unlawful acts on school premises or the violation of lawful school regulations, or 
demonstrations that substantially disrupt of the orderly operation of the school are prohibited. 

No organized demonstrations by school groups may take place during school hours off the school 
campus unless sanctioned by school authorities and supervised by a designated school authority. No 
individual student may demonstrate in the name of the school or as an official school group at any time 
unless authorized by the school to participate in the activity.   

Enforcement 

The Director or designee shall review material submitted in a reasonable amount of time and shall 
allow the approved material to be distributed according to the time and manner established by this 
Policy. Any student may appeal the decision of the Director or designee to the Board who shall render 
a decision within a reasonable period of time after receipt of the appeal.  The appeal by the student 
must be made within five school days from the time the unsatisfactory decision was rendered. The 
Director shall work with student government representatives in the development of these procedures.  
Student responsibilities shall be emphasized. Students who are considering actions in the areas covered 
by this Policy should be informed of the possible consequences of their action under each specific 
circumstance. 

This Policy does not prohibit or prevent the New West Charter School Governing Board from adopting 
otherwise valid rules and regulations relating to oral communications by pupils upon the school 
premises. 

No New West Charter School employee shall be dismissed, suspended, disciplined, reassigned, 
transferred, or otherwise retaliated against solely for acting to protect a pupil engaged in the conduct 
authorized under this Policy, or refusing to infringe upon conduct that is authorized under this Policy, 
the First Amendment to the United States Constitution, or Section 2 of Article I of the California 
Constitution. 

Independent Study 

New West Charter School may offer independent study to meet the educational needs of pupils 
enrolled in the charter school.  Independent study is an alternative education designed to teach the 
knowledge and skills of the core curriculum. New West Charter School shall provide appropriate 
existing services and resources to enable pupils to complete their independent study successfully.  The 
following written policies have been adopted by the Board for implementation at the Charter School: 
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1. For pupils in all grade levels offered by the New West Charter School, the maximum length of 
time that may elapse between the time an assignment is made and the date by which the pupil 
must complete the assigned work shall be 20 school days. 

2. When any pupil fails to complete 3 assignments during any period of 20 school days, the 
Director or his or her designee shall conduct an evaluation to determine whether it is in the best 
interests of the pupil to remain in independent study.  A written record of the findings of any 
evaluation conducted pursuant to this policy shall be treated as a mandatory interim pupil 
record. This record shall be maintained for a period of three years from the date of the 
evaluation and if the pupil transfers to another California public school, the record shall be 
forwarded to that school 

3. A current written agreement shall be maintained on file for each independent study pupil, 
including but not limited to, all of the following: 

• The manner, time, frequency, and place for submitting a pupil's assignments and for 
reporting his or her progress.  

• The objectives and methods of study for the pupil's work, and the methods utilized to 
evaluate that work. 

• The specific resources, including materials and personnel, that will be made available to the 
pupil.  

• A statement of the policies adopted herein regarding the maximum length of time allowed 
between the assignment and the completion of a pupil's assigned work, and the number of 
missed assignments allowed prior to an evaluation of whether or not the pupil should be 
allowed to continue in independent study.  

• The duration of the independent study agreement, including beginning and ending dates for 
the pupil's participation in independent study under the agreement. No independent study 
agreement shall be valid for any period longer than one school year. 

• A statement of the number of course credits or, for sixth grade, other measures of academic 
accomplishment appropriate to the agreement, to be earned by the pupil upon completion. 

• The inclusion of a statement in each independent study agreement that independent study is 
an optional educational alternative in which no pupil may be required to participate.  In the 
case of a pupil who is referred or assigned to any school, class or program pursuant to 
Education Code Section 48915 or 48917, the agreement also shall include the statement that 
instruction may be provided to the pupil through independent study only if the pupil is 
offered the alternative of classroom instruction. 

• Each written agreement shall be signed, prior to the commencement of independent study, 
by the pupil, the pupil's parent, legal guardian, or care giver, if the pupil is less than 18 
years of age, the certificated employee who has been designated as having responsibility for 
the general supervision of independent study, and all persons who have direct responsibility 
for providing assistance to the pupil. For purposes of this paragraph "caregiver" means a 
person who has met the requirements of Part 1.5 (commencing with Section 6550) of the 
Family Code. 
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4. New West Charter School shall comply with the Education Code Sections 51745 through 
51749.3 and the provisions of the Charter Schools of 1992 Act and the State Board of 
Education regulations adopted there under. 

5. The Director shall establish regulations to implement these policies in accordance with the law. 

Tobacco-Free School Policy 

Ample research has demonstrated the health hazards associated with the use of tobacco products, 
including smoking and the breathing of secondhand smoke. As required by law, the New West Charter 
School provides instructional programs designed to discourage students from using tobacco products. 
New West Charter School employees are expected to serve as models for good health practices that are 
consistent with these instructional programs. 

In the best interest of students, employees, and the general public, the Governing Board therefore 
prohibits the use of tobacco products at all times on School property and in School vehicles. This 
prohibition applies to all employees, students, visitors, and other persons at school or at a school-
sponsored activity or athletic event. It applies to any meeting on any property owned, leased, or rented 
by or from New West Charter School. 

The Director or designee shall inform students, parents/guardians, employees, and the public about this 
policy. All individuals on School premises share in the responsibility of adhering to this policy. 

The Director or designee shall maintain a list of clinics and community resources that may assist 
employees who wish to stop using tobacco products. 

Appropriate school officials will monitor School property and facilities for compliance with this 
Board Policy. The Director shall develop and maintain procedures to resolve grievances that may result 
from alleged non-compliance. 

Mathematics Placement Policy 

This policy of New West Charter School has been adopted to establish a fair, objective, and transparent 
protocol for placement in mathematics courses for students entering 9th grade, in order to ensure the 
success of every student and to meet the Legislative intent of the California Mathematics Placement 
Act of 2015. 
  

1. In determining the mathematics course placement for entering 9th grade students, New West 
Charter School systematically takes multiple objective academic measures of student 
performance into consideration, including: 

a. Statewide mathematics assessments, including interim and summative assessments 
through the California Assessment of Student Performance and Progress (“CAASPP”); 

b. Placement tests that are aligned to state-adopted content standards in mathematics; 
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c. Recommendation, if available, of each student’s 8th grade mathematics teacher based 
on classroom assignment and grades; 

d. Recommendation, if any, of each student’s 9th grade mathematics teacher based on 
classroom assignments and grades provided at the beginning of the school year; 

e. Final grade in mathematics on the student’s official, end of the year 8th grade report 
card; 

f. Results from all placement checkpoints, including at least one (1) placement checkpoint 
within the first month of the school year as described in Section 2, below. 

2. New West Charter School will provide at least one (1) placement checkpoint within the first 
month of the school year to ensure accurate placement and permit reevaluation of individual 
student progress. All mathematics teachers responsible for teaching 9th grade students will 
assess the mathematics placements for each 9th grade student assigned to the teacher’s 
mathematics class. The teacher’s assessment will take into consideration factors which may 
include, but are not limited to, the student’s classroom assignments, quizzes, tests, exams, and 
grades, classroom participation, and any comments provided by the student, the student’s 
parent/legal guardian, and/or the student’s other teachers regarding the student’s mathematics 
placement. Based on the assessment, the teacher will then recommend that the student remain 
in the current mathematics placement or be transferred to another mathematics placement, in 
which case the teacher shall specify the mathematics course or level recommended for the 
student. 

3. The Charter School Executive Director, or his or her designee, shall examine aggregate student 
placement data annually to ensure that students who are qualified to progress in mathematics 
courses based on their performance on objective academic measures included in Section 1 of 
this policy are not held back in a disproportionate manner on the basis of their race, ethnicity, 
gender, or socioeconomic background. New West Charter School shall annually report the 
aggregate results of this examination to the New West Charter School Board. 

4. New West Charter School offers clear and timely recourse for each student and his or her parent 
or legal guardian who questions the student’s placement, as follows: 

a. A parent/legal guardian of any 9th grade student may submit a written request to the 
New West Charter School Executive Director, or his or her designee, that: 

i. Requests information regarding how the student’s mathematics placement was 
determined. Within five (5) days of receipt, the Executive Director or designee 
shall respond in writing to the parent/legal guardian’s request by providing the 
information, including the objective academic measures that New West Charter 
School relied upon in determining the student’s mathematics placement. 

ii. Requests that the student retake the placement test, in which case the Executive 
Director or designee will attempt to facilitate the retest within two (2) weeks. 

iii. Requests that the student retake the 8th grade end of course final mathematics 
assessment, in which case the Executive Director or designee will attempt to 
facilitate the retest within two (2) weeks. 
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iv. Requests reconsideration of the student’s mathematics placement based on 
objective academic measures. Within five (5) school days of receipt, the 
Executive Director or designee shall respond in writing to the parent/legal 
guardian’s request. The Executive Director or designee and the student’s 
mathematics teacher must assess the objective academic measures provided by 
the parent in conjunction with the objective academic measures identified in 
Section 1 and 2 of this policy. Based on this assessment, the Executive Director 
or designee must determine whether the most appropriate mathematics 
placement for the student is the student’s current placement or another 
placement, in which case the Executive Director shall specify the mathematics 
course or level recommended for the student. The Executive Director’s or 
designee’s response must provide the determination as well as the objective 
academic measures that the Executive Director or designee relied upon in 
making that determination. 

b. Notwithstanding the foregoing, if the Executive Director or designee requires additional 
time to respond to a parent/legal guardian’s request, the Executive Director or designee 
will provide a written response indicating that additional time is needed. In no event 
shall the Executive Director’s or designee’s response time exceed one (1) month. 

c. If, after reconsideration of the student’s mathematics placement by the Executive 
Director or designee, the parent/legal guardian is dissatisfied with the student’s 
mathematics placement, the parent/legal guardian may choose to sign a voluntary 
waiver requesting that the student be placed in another mathematics course against the 
professional recommendation of the Executive Director or designee, acknowledging and 
accepting responsibility for this placement. 

5. The Charter School shall ensure that this mathematics placement policy is posted on its 
website. 

6. This policy is adopted pursuant to the Mathematics Placement Act of 2015, enacted as 
Education Code Section 51224.7. 
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UNIFORM COMPLAINT PROCEDURE FORM 

Last Name: _____________________________________________ First Name/MI: _______________________________ 

Student Name (if applicable): _____________________________________ Grade: _______ Date of Birth: ____________ 

Street Address/Apt. #: _________________________________________________________________________________ 

City: _______________________________________________ State: _______________ Zip Code: __________________ 

Home Phone: _____________________ Cell Phone: ______________________ Work Phone: ______________________ 

School/Office of Alleged Violation: ______________________________________________________________________ 

For allegation(s) of noncompliance, please check the program or activity referred to in your complaint, if applicable: 

For allegation(s) of unlawful discrimination, harassment, intimidation or bullying, please check the basis of the 
unlawful discrimination, harassment, intimidation or bullying described in your complaint, if applicable: 

Please give facts about the complaint.  Provide details such as the names of those involved, dates, whether witnesses were 
present, etc., that may be helpful to the complaint investigator. 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

!  Child Development Programs 

!  Migrant Education 

!  Special Education 

!  Pupil Fees

!  After School Education and Safety 

!  Consolidated Categorical Aid 

!  No Child Left Behind Programs 

!  Local Control Funding Formula

!  Career/Technical Education 

!   Foster/Homeless Youth 

!  Lactating Pupils

Age 

Ancestry 

Color 

Disability (Mental or Physical) 

Ethnic Group Identification

Gender / Gender Expression / Gender 
Identity 

Genetic Information 

National Origin 

Race or Ethnicity 

Religion

Sex (Actual or Perceived)  

Sexual Orientation (Actual or Perceived) 

Based on association with a person or 
group with one or more of these 
actual or perceived characteristics
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Have you discussed your complaint or brought your complaint to any Charter School personnel?  If you have, to whom did 
you take the complaint, and what was the result? 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

Please provide copies of any written documents that may be relevant or supportive of your complaint. 

 I have attached supporting documents.     !  Yes   !  No 

Signature: ___________________________________________________________________ Date: __________________ 

Mail complaint and any relevant documents to: 

Dr. Sharon Weir 
Executive Director 
1905 Armacost Ave, Los Angeles, CA 90025 
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COMPLAINT FORM 

Your Name: ___________________________________________ Date: _______________________                                      

Date of Alleged Incident(s):____________________________________________________________  

Name of Person(s) you have a complaint against:___________________________________________ 

__________________________________________________________________________________ 

List any witnesses that were present:_____________________________________________________  

__________________________________________________________________________________ 

Where did the incident(s) occur?  

__________________________________________________________________________________ 

Please describe the circumstances, events, or conduct that are the basis of your complaint by providing 
as much factual detail as possible (i.e. specific statements; what, if any, physical contact was involved; 
any verbal statements; what did you do to avoid the situation, etc.) (Attach additional pages, if 
needed): 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

I hereby authorize the Charter School to disclose the information I have provided as it finds necessary 
in pursuing its investigation.  I hereby certify that the information I have provided in this complaint is 
true and correct and complete to the best of my knowledge and belief.  I further understand providing 
false information in this regard could result in disciplinary action up to and including termination.   

__________________________________________         Date: ____________________ 
Signature of Complainant 

__________________________________________                                                                                        
Print Name 

To be completed by Charter School: 

Received by: _______________________________  Date: ____________________ 
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The New West Parent and Student Acknowledgement. 

I agree to support New West’s policies and procedures outlined in this handbook. I have read 
this handbook and understand the information contained within it.   

Signature of Parent(s)/Guardian(s)___________________________________ Date______________ 

Signature of Student______________________________________________ Date______________ 


