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TASK MANAGER (ADVANCED) EXCEL TEMPLATE V2 
PURPOSE 

Task Manager Excel template allows one to 
easily create, assign and manage tasks 

 Save time by automatically create 
recurring tasks 

 Customize to suit your needs (status 
tracking values, holidays, weekends) 

 Automated reporting 
 Easy, Simple and Quick 
 All within Excel 

REQUIREMENTS 

 Microsoft Excel for Windows (2010 & 
above); Excel for Mac (2011 & above) 
 
 

MORE DETAILS  

http://indzara.com/product/task-manager-advanced/ 
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FEATURES 
 

 Time saving features 
o One-time and recurring tasks 
o Automatically create recurring 

tasks (12 Frequency types) 
o Assign recurring task to a 

resource once 
 Automated Reporting 

o Built-in Calendar of tasks 
o Summary Report of distribution 

& trends 
o Detailed Report of all 

occurrences 

 Customize to suit your needs 
o Choose Weekends & Holidays 
o Set 7 status tracking values 
o 100 active tasks & 1200 active 

occurrences 
o Custom Columns 

 Simple, easy and quick 
o Easy and simple data entry 
o Print-ready Dashboard & Report 
o Export to PDF 
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TIME SAVING FEATURES – ONE-TIME AND RECURRING TASKS
 

Create one-time and recurring tasks easily 

Supports 12 frequency types. 

Task occurrences are generated automatically. 
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CUSTOMIZE TO SUIT YOUR NEEDS
 

Customize easily to suit your unique 
needs 
 

SET STATUS VALUES 

 

 

CHOOSE WEEKENDS 

 

 

ENTER HOLIDAYS 
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AUTOMATED REPORTING – DASHBOARD 

PENDING OCCURRENCES 

 

CALENDAR VIEW 
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AUTOMATED REPORTING – DASHBOARD 

DISTRIBUTION OF STATUS 

 

 

STATUS DISTRIBUTION BY MONTH   STATUS DISTRIBUTION BY RESOURCE 
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AUTOMATED REPORTING – TASK OCCURRENCE REPORT
 

View all task occurrences in one report 

Filter to view only pending ones 
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MORE DETAILS 
 
 
 

Product Page:  
http://indzara.com/product/task-manager-advanced/  
 

Site:  
indzara.com 
 
Email: 
indzara@gmail.com  
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